DEPARTMENT OF CORRECTIONS
DIET ATTENDANCE ROSTER

Instructions

1. Enter institution name and directors name on the roster.
2. Enter the diet, expiration date, DC # and inmate name in the appropriate cells. This information will link to the Daily sign-in
sheet

3. Enter number of meals the inmate signed for the day.(i.e. 1, 2 or 3)
4. Add new diets to the bottom of the roster and click the sort button to sort by diet.

5. Formulas calculate based on the day the inmate begins the diet.
6. Enter an "X" under "Inactive" for inmates that do not need to print on the Daily Sign In Sheet

Buttons
"Sort" Button on Roster Page - Sorts inmates by diet then alphabetically by last name on the Roster page and the Daily Sign In
Sheet.
"Print" Button on Roster Page - Automatically print out the Roster Spreadsheet. Will not print out blank cells.
"Find" Button on Roster Page - Type in DC# in the corresponding box (above the "Find" button) and press Enter. Once the DC#
is entered, press the "Find" button.
"Delete" Button on Roster Page - Will Find and Delete inmate information. Type in the desired DC# in the corresponding box
(above the "Delete" button). Once the DC# is entered, press the "Delete" button.

"Print" Button on Daily Sign in Sheet - When pressed, will automatically print out the Daily Sign In Sheet. It will only print out the
information you listed on the Roster spreadsheet; it will not print out blank cells.
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DEPARTMENT OF CORRECTIONS

DIET ATTENDANCE ROSTER

DC# Search Institution
Director InstructionsS:  Enter meals inmate received in the appropriate box. If inmate recieves all three meals enter a 3, if if
misses one meal enter a 2, etc. Enter a 0 if no meals are taken. Percent of meals missed will calcy
Month Year Todays Datel .7/2012 The expiration date is formatted to change the font to red, bold, italics when the diet pass expires
Enter meals received
. Inactive
Diet Exp Date DC # Fname Lname (Enter X) 1 2 3 4 5 6 7 8 9 10| 11 | 12 13 | 14 | 15 | 16 | 17 | 18 | 19 20 21 | 22

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.


Sandra M. Pitts�
Do not change or delete.  Conditional formatting is dependent on information in this cell
�


f inme

culate automatical

23 | 24 | 25

26

27

28

29

30

31

Meals
Attended

Meals
Eligible

% of Meals
Missed

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.



FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




FLORIDA DEPARTMENT OF CORRECTIONS

DAILY SIGN-IN SHEET

Facility

Date

EXP DATE

DC#

Fname Lname

Breakfast

Lunch

Supper

DC4-668 (Effective 12/12)

Incorporated by Reference in Rule 33-204.003, F.A.C.




	Directions
	Roster
	Daily Sign In Sheet

