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6M-4.100 Definitions.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(4)(a), (5)(c), (d), (6), (9)(d) FS. History–New 4-21-03, Formerly 60BB-4.100, Repealed 7-31-14.
6M-4.200 School Readiness Eligibility Provisions.
(1) Definitions.
(a) “Payment certificate” means the document issued by the Early Learning Coalition authorizing School Readiness payment for a specific child to a specified child care provider for a defined period.
(b) “In loco parentis” means a responsible adult with whom the child lives, who is responsible for the day-to-day care and custody of the child when the child’s parent by blood, marriage, adoption or court order is not performing such duties.
(c) “Parent” means a person who has legal custody of a minor as a:
1. Natural or adoptive parent;
2. Legal guardian;
3. Person who stands in loco parentis to the minor; or
4. Person who has legal custody of the minor by order of a court.
(2) Referral Based Eligibility Categories. In order for a child to be eligible to receive School Readiness services in, the following categories, pursuant to Sections 1002.87(1)(a)-(i), F.S., a referral must be issued from the appropriate agency.
(a) At-Risk, Protective Services and Relative Caregiver Program. Eligibility is based on a documented referral from the Florida Department of Children and Families (DCF) or its contracted providers, DCF-designated Lead Homeless Coalition Continuum of Care agency or Certified Domestic Violence Center. “At Risk Child” is defined in Section 1002.81(1), F.S.
1. Referrals for at-risk and protective services categories shall be valid up to six (6) months as determined by the referring entitiy.

2. A child may continue to maintain eligibility under the at-risk or protective services categories if there is a current and valid referral from the referring entity.

3. A child may continue to maintain eligibility under the relative caregiver program category if, upon closure of the protective services case, the guardian is in receipt of Relative Caregiver Assistance payments from the Florida Department of Children and Families.

(b) Welfare Transition Program. Eligibility under this category is determined through documented referrals issued by DCF or the local workforce referral agency.
1. Temporary cash assistance clients must also maintain compliance with statutory welfare transition program requirements by DCF or the local workforce referral agency.

2. Transitional Child Care/Non-Temporary Cash Assistance clients must also maintain compliance with statutory welfare transition program requirements by DCF or the local workforce referral agency.

(3) Income Based Eligibility Categories.

(a) Initial Eligibility Determination.

1. The family’s income, as defined in Section 1002.81(8), F.S., must be at or below 150 percent of the federal poverty level.

2. The family must also meet the definition of “Working Family” as defined by Section 1002.81(16), F.S.
(b) Maintaining Eligibility at Redetermination.
1. Age of the child. A child shall remain eligible until he or she reaches established age limits as set forth in Section 1002.87(1), F.S.
2. Family Income. The family’s income must remain at or below 200 percent of the Federal Poverty Level (FPL) as the upper level of the program subsidy support.

3. Working Family. The family’s work or educational activity must continue to meet the definition of “Working Family.”

(c) Maintaining Eligibility During an Interruption in Employment Activities or Educational Activities.

1. A family shall maintain eligibility for school readiness services during an interruption in employment activity, with an option to return to that activity. Interruption in employment activity includes circumstances such as the parent’s seasonal employment, school system-related employment or leave in compliance with the Family Medical Leave Act. The child shall not be placed on the waiting list and services will be considered suspended, and not reimbursed, until employment resumes. Care may be re-established upon resumption of employment and reevaluation of the remaining eligibility factors.

2. A family shall maintain eligibility for school readiness services during an interruption in the parent’s educational activity with an intent to return to education at the next available full semester. The child shall not be placed on the waiting list and services will be considered suspended, and not reimbursed, until the parent’s education enrollment resumes. Care may be re-established upon resumption of education and reevaluation of the remaining eligibility factors.
(d) Change of Circumstances. The early learning coalition shall notify the parents of their responsibility and the method to notify the early learning coalition within 10 calendar days of any change of circumstances that would affect eligibility.

(4) Payment Certificate. Upon determination of eligibility, a parent shall be given a payment certificate to submit to an eligible child care provider to enroll the child in its school readiness program.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.81(1), (8), (16), 100282(2)(f), 1002.87(1), (5), (6) FS. History–New 4-21-03, Formerly 60BB-4.200, Amended 7-31-14.
6M-4.201 Eligibility for Children at Risk of Abuse or Neglect.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.201, Repealed 7-31-14.
6M-4.202 Eligibility for Children at Risk of Welfare Dependency.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.202, Repealed 7-31-14.
6M-4.203 Eligibility for Children in Working Families Whose Income Does Not Exceed 150 Percent of the Federal Poverty Level.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.203, Repealed 7-31-14.
6M-4.204 Eligibility for Three-and Four-year-old Children Who may not be Economically Disadvantaged But Who Have Been Served in a Specific Part-time or Combination of Part-time Exceptional Education Programs With Required Special Services, Aids, or Equipment, and Were Previously Reported for Funding Part-Time With the Florida Education Finance Program as Exceptional Students.

(1) Initial eligibility. Eligibility under this category is not dependent on family income or work requirements and will instead be based on a documented referral from the school district certifying that:

(a) The child has been determined eligible as a child with a disability in accordance with Chapter 6A-6, F.A.C., and is participating in a program for children with disabilities provided by the school district; and,
(b) The child has an individualized educational plan (IEP) or family support plan (FSP).

(2) School readiness services will be reimbursed only for that portion of the day during which the child is not receiving special education or related services from the school district, with the exception that school readiness services may be reimbursed when special education and related services are provided by the school district on consultative or itinerant basis within the school readiness programs.
Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.87(1)(h) FS. History–New 4-21-03, Formerly 60BB-4.204.
6M-4.205 Economically Disadvantaged Children, Children With Disabilities, and Children at Risk of Future School Failure, From Birth to Four (4) Years of Age, Who are Served at Home Through Home Visitor Programs and Intensive Parent Education Programs Such as the Florida First Start Program.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.205, Repealed 7-31-14.
6M-4.206 Eligibility for Children Who Meet Federal and State Requirements for Eligibility for the Migrant Preschool Program but Who do not Meet the Criteria of Economically Disadvantaged. 

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.206, Repealed 7-31-14.
6M-4.207 Eligibility for Children in the Relative Caregiver Program.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.207, Repealed 7-31-14.
6M-4.208 Verification of Employment and Income. 

(1) School Readiness Income Worksheet for Eligibility and Parent Copayments (SR-100) dated November 7, 2002, which is hereby incorporated by reference and can be obtained at www.floridaearlylearning.com, shall be completed for every financially assisted school readiness services applicant in order to determine eligibility and to establish the applicable fee, based on the sliding fee scale.
(2) All earned income and unearned income not excluded by rule, and employment, shall be documented.

(3)(a) For all applicants, other than those who are self-employed, each source of earned income, at a minimum, shall be documented by hours of employment and rate of pay based on:

1. Six (6) weekly, three (3) biweekly, or two (2) monthly pay stubs that are current and consecutive; or

2. A signed statement by the employer; or

3. A signed contract for employment.

(b) Self-employed applicants shall provide appropriate documentation sufficient to determine hours worked and income, such as: business account ledgers, written documentation from customers, contractors, or federal tax returns.

(4) Each source of unearned income, as defined by rule, shall be documented, at a minimum, by:

(a) An award letter or verification statement.

(b) A written statement from the absent parent or household member. If the amount varies, then a minimum of six (6) weekly, three (3) biweekly, or two (2) monthly income amounts, for each income source that varies, shall be required and verified.

(5) A teen parent who is emancipated will be considered a separate household and eligibility and income will be determined consistent with the procedures for other households.

(6) A coalition may adopt alternate eligibility documentation procedures to ensure that families who are homeless are not ineligible due to inability to provide certain documentation, such as address or phone number.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.84(7), 1002.87(1)(c), (f) FS. History–New 4-21-03, Formerly 60BB-4.208.
6M-4.209 Redetermination of Eligibility for Financial Assistance.

(1) At a minimum, redetermination must:

(a) Be conducted at least annually for every family that receives financially-assisted school readiness services. Redetermination for an additional fifty (50%) percent of a coalition’s enrollment must be conducted during the same fiscal year, through a statistically valid random sample.
(b) Provide verification of income, purpose of care, and compliance with all eligibility requirements.
(2) Parents and providers must be notified if, as a result of any redetermination, a child is determined ineligible for financial assistance.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.84(7) FS. History–New 4-21-03, Formerly 60BB-4.209.
6M-4.210 Maintaining Eligibility for Financial Assistance; Breaks in Employment.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.210, Repealed 7-31-14.
6M-4.300 Waiting List Procedures.

(1) Each coalition shall utilize a waiting list, which shall be a management tool for filling available child care slots.
(2) Each coalition’s waiting list procedure shall consist of:

(a) A preliminary screening for eligibility to determine whether or not a family is potentially eligible for services. The preliminary screening shall be at a minimum the family’s statement of income, family size, and type of service requested.

(b) Placement of eligible children on the waiting list, by the child’s legal name, age, probable eligibility category, and type of service requested.

(c) A methodology for prioritizing the waiting list according to eligibility category.

(d) Removal of a child’s name from the waiting list upon authorization for placement.

(e) Validation of each name on the waiting list every six (6) months, by response to a letter, by phone, or in person. Notification of such validation must give the parent a specific timeframe to contact the party responsible for validating the waiting list to provide updated information necessary to remain on the waiting list. Names will be removed from the waiting list for failure to comply with the request for information within the specified time frame or if, upon validation, a purpose for care no longer exists.

(3) An unborn child shall not be eligible for the waiting list.

(4) Actual certification of eligibility will be conducted prior to authorization for placement, which will be based on available funding and capacity. 

Rulemaking Authority 1002.213(2), 1002.82(2)(f)1.c. FS. Law Implemented 1002.82(2)(f)1.c., 1002.84(2), 1002.85(2)(c)2., 1002.87(3) FS. History–New 4-21-03, Formerly 60BB-4.300.
6M-4.400 Required Parent Co-payment.

(1) Co-payment Assessment. Each family that receives school readiness services shall be assessed a co-payment based on family size, the hours of care needed, and the family’s income, according to the sliding fee scale approved by the Office. If a child is authorized for part time care, the parent shall be assessed a part time co-payment. If a child is authorized for full time care, the parent shall be assessed a full time co-payment. A parent with two or more children receiving school readiness services may receive a co-payment discount for the second and any subsequent child in their care based on the coalition’s approved sliding fee scale. When a discount is applied, the youngest child must be assessed a full co-payment based on the approved sliding fee scale and the hours of care needed. The sliding fee scale is reviewed and approved by the Office of Early Learning as described in subsection (4).
(2) Co-payment collection. The co-payment amount for which the family is responsible shall be subtracted from the provider’s reimbursement, prior to payment by the coalition or its designee. Collection of the family’s required co-payment for school readiness services shall be the responsibility of the provider of school readiness services in accordance with Section 1002.84(8), F.S.

(a) When a school age child, who is authorized part time care during the school year, attends a full time day on a school holiday or school closure, the parent shall pay the part time co-payment but the provider is reimbursed at a full time rate.

(b) During the summer break, if a school age child attends full time, the parent shall pay the full time co-payment and the provider shall be reimbursed at a full time rate. The coalition’s co-payment policy shall be submitted with the coalition’s sliding fee scale as part of the coalition’s approved plan.

(3) Transfers. A parent may not transfer his or her child to another school readiness program provider until the parent has submitted documentation from the current school readiness program provider to the early learning coalition stating that the parent has satisfactorily fulfilled the co-payment obligation related to school readiness program. If an at-risk child’s parent is unable to satisfactorily fulfill the co-payment obligation prior to tranfer, the provider shall attempt to arrange a repayment plan with the at-risk child’s parent. The provider shall document the repayment attempt with the coalition and the coalition shall report the parent’s intent to transfer child care providers to the Child Welfare Program Office of the Department of Children and Families or the community-based lead agency.

(a) The provider is responsible for collecting the parent co-payment from the parents. The parent co-payment shall be collected within 10 calendar days of the provider’s payment due date. The provider shall provide written notice of the co-payment due date.

(b) The provider shall provide written notification to the parent of the current outstanding co-payment balance within 15 days of the provider’s payment due date. This notification shall be provided at least on a monthly basis as long as there co-payment balance.

(c) If a transfer is requested, the parent must satisfactorily fulfill the co-payment obligation before a transfer will be authorized by the coaltion. In the context of this rule, satisfactory fulfillment of the co-payment obligation means immediate payment of the outstanding co-payment obligation or establishment of a repayment plan for the outstanding co-payment obligation.

(4) Sliding fee scale. A coalition’s sliding fee scale must be set at a level that provides economically disadvantaged families equal access to the care available to families whose income is high enough not to qualify for financial assistance for school readiness services. A coalition must submit their proposed sliding fee scale to the Office of Early Learning for approval. The Office of Early Learning shall review the sliding fee scale to determine that the scale is reflective of the annually released federal poverty level, has an effective date no later than July 1st of that year, and that parent co-payments do not exceed 10 percent of the family’s income, regardless of the number of children in care. The Office of Early Learning shall perform a sampling of different income levels and family size to confirm that the proposed parent co-payments do not exceed the 10 percent level. If the coalition’s proposed sliding fee scale does exceed 10% percent of family income, the coalition must provide justification of how the sliding fee scale meets the federal requirement that the co-payment be affordable, prior to approval of the proposed sliding fee scale by the Office of Early Learning.

(5) Parent notification. Prior to a child’s enrollment, the person determining eligibility shall inform the parent and the school readiness service provider of the co-payment to be paid by the parent and that additional fees which are charged by the provider may apply. If a child is enrolled with more than one provider, a co-payment must be assessed for each authorized provider. Amount of co-payment shall be in effect for the family’s authorized eligibility period, unless:

(a) The parent or referring agency requests and the coalition grants a waiver of the co-payment specified in subsection (8) or (9); or

(b) An incorrect co-payment was assessed by the eligibility determiner as a result of an error of the eligibility determiner, program participant error, or program participant fraud, resulting in corrective action to reduce or increase the family’s co-payment; or

(c) If there is any change in marital status, employment status, income or family size.

(6) Coalition co-payment errors. The coalition shall not take action to recover an incorrect co-payment caused by an incorrect co-payment assessment made due to an error of the coalition or its designee. Once the error is discovered, the coalition should correct the error and apply the corrected co-pay. The coalition shall notify the parent within 10 days of changes to the co-pay.

(7) Co-payment recovery. A reimbursement overpayment caused by an incorrect co-payment which resulted from program participant error or parent fraud shall be recovered by the coalition from the parent.

(8) At-risk co-payment waivers. A co-payment may be waived on a case-by-case basis for families participating in an at-risk program as defined in Section 1002.81(1), F.S. The request for the co-payment waiver must be documented during the initial authorization for care and at each redetermination. Each coalition must include a list of such qualifying events in its coalition plan and outline the procedure for obtaining a waiver of a co-payment.

(9) Temporary co-payment waivers. A co-payment may be temporarily waived on a case-by-case basis for families with income at or below 100 percent of the federal poverty level during an event that limits a parent’s ability to pay in accordance with Section 1002.84(8), F.S. The request for the co-payment waiver must be documented in the case file during the initial authorization for care and at each redetermination. Each coalition must include a list of such qualifying events in its coalition plan and outline the procedure for obtaining a waiver of a co-payment.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.84(8) FS. History–New 2-2-05, Formerly 60BB-4.400, Amended 1-1-15.
6M-4.401 Co-payment Collection. 

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d)4.a. FS. History–New 2-2-05, Formerly 60BB-4.401, Repealed 1-1-15.
6M-4.500 Child Attendance and Provider Reimbursements.

(1) General Provisions.

(a) A school readiness provider shall not receive payment for a student prior to the student’s first day of attendance or after the student’s last day of attendance.

(b) Reimbursement rates shall be paid based on a child’s care level and unit of care as defined by the coalition’s approved provider rate schedule for the county in which the provider’s facility is located.

(c) Daily attendance documentation shall be maintained by each school readiness provider based on the terms of the Statewide School Readiness Provider Contract, specified in Rule 6M-4.610, Florida Administrative Code (F.A.C.). The provider must record daily child attendance using a paper sign-in and sign-out log or electronic attendance-tracking system that is maintained at the provider site to validate the attendance data. For electornic attendance systems, the provider must backup records on a regular basis to safeguard against loss. The sign-in and sign-out forms will vary by provider but must contain the following information:

1. Provider’s name;
2. Child’s first and last name;
3. Time in and out;
4. Date; and,
5. An authorized signature or other identifier that verifies each child’s attendance. Authorized signature includes provider designee for children who are transported via school to or from the provider site or a parent or person authorized by the parent.

(d) A provider shall be reimbursed for each day that there is evidence (i.e., parent statement, supplemental attendance logs, etc.) that the child was in attendance.

(e) For school readiness children who are transported to and/or from the provider site, attendance shall be documented in accordance with paragraph 65C-22.001(6)(f), Rule 65C-22.001, F.A.C., (August 2013) is incorporated by reference. A copy of the rule may be obtained by contacting the Office of Early Learning, 250 Marriott Drive, Tallahassee, FL or at http://www.flrules.org/Gateway/reference.asp?No=Ref-04842.

(f) The provider must report any discrepancy, overpayment, or underpayment within  sixty (60) calendar days of transmission of the reimbursement receipt. Reported changes must include supporting documentation. Discrepancies validated by the coalition will be corrected for reimburement purposes.

(g) For a child who is authorized only full-time care, a coalition shall not recoup or adjust a provider’s reimbursement for days a child attends part-time. If through monitoring or participant self-reporting, the coalition determines that a family does not need full time care, the coalition shall conduct redetermination of care to re-assess the hours of care needed.

(h) The coalition must conduct monitoring activities to ensure the accuracy of payments of the monthly reimbursement requests. If it is determined through monitoring of the attendance documentation that a provider received an improper payment (overpayment or underpayment), a payment adjustment is required to correct the improper payment.

(i) In accordance with Section 1002.84(10), F.S., attendance records may not be altered or amended after December 31 of the subsequent year.

(2) Monthly certification of child attendance for payment reimbursement.

(a) An early learning coalition shall give a school readiness provider a monthly roster, prepared by using the statewide information system, that lists each child enrolled in the provider’s school readiness program, and includes spaces for a private provider or public school to report a child’s attendance for the calendar month.

(b) A school readiness provider must certify the monthly attendance of a child enrolled in the provider’s school readiness program. A school readiness provider may certify monthly attendance by electronic means approved by the early learning coalition.

(c) For each calendar month that a school readiness provider participates in the school readiness program, the coalition shall not pay the school readiness provider until the provider submits a monthly attendance roster to the coalition which certifies the attendance of each enrolled child from the prior month.

(d) If a child arrives at a school readiness provider’s site but the provider or school refuses the child’s attendance, the provider or school must record the instructional day as a non-reimbursable absence.

(3) Holidays.
(a) A recognized holiday as approved by the local coalitions shall not be counted as an absence for purposes of reimbursement. The coalition shall include reimbursements to providers of full and part-time care for up to twelve (12) recognized holidays per year as authorized in the Statewide School Readiness Provider Contract.
(b) For school-aged children authorized part time care, a provider shall be reimbursed at a part time rate if a child care provider is closed on a coalition approved holiday. If a school-aged child is authorized full time care on school holidays, school closures or teacher inservice days, a provider shall be reimbursed at a full time rate if the provider is open. For school-aged children authorized full time care during the summer, a provider shall be reimbursed at the full time rate for coalition approved holidays.

(c) For a school-aged child, if the child is scheduled to attend full time at a provider that is open on a day when school is closed and does not attend because his/her parent has opted to keep the child home that day, the provider shall be reimbursed at the full time rate in accordance with paragraph (4)(a) below.

(4) Absences.
(a) Reimbursement shall be authorized for no more than three (3) absences per calendar month per child except in the event of extraordinary circumstances in which case the coalition or its designee shall provide written approval for payment based on written documentation provided by the parent justifying the excessive absence for up to an additional seven (7) days. Extraordinary circumstances does not include vacation or recreational time.
Examples of extraordinary circumstances include the following:

1. Hospitalization of the child or parent with appropriate documentation (i.e., doctor’s note, hospital admission);

2. Illness requiring home-stay as documented (doctor’s note, parent statement);

3. Death in the immediate family with appropriate documentation (i.e., obituary, death certificate, parent statement);

4. Court ordered visitation with appropriate documentation (i.e., court order); or

5. Unforeseen documented military deployment or exercise of the parent(s) (i.e., military orders of deployment, reserve duty).

(b) Total monthly reimbursed absences shall not exceed ten (10) calendar days.

(c) In the event that a child is absent for five (5) consecutive days with no contact from the parent, the provider shall notify the local coalition or its designee who in turn shall determine the need for continued care. The coalition shall document any contact made with the provider, referring agency, if applicable and parent in the case file. If a determination is made that school readiness services are no longer needed, a notice of disenrollment will be sent to the parent and school readiness provider at least 2 weeks prior to disenrollment. However, an at-risk child may not be disenrolled from the program without the written approval of the Child Welfare Program Office of the Department of Children and Families or the community-based lead agency. A notice of termination shall be maintained in the case file and provided to the parent, provider and referring agency.

(d) When an at-risk child has an unexcused absence or seven consecutive days of excused absences, the school readiness provider shall notify the Department of Children and Families or community-based lead agency and the early learning coalition. The coalition shall document any contact made with the provider, referring agency and parent in the case file. This paragraph shall apply to all at-risk children under the age of school entry.
(5) Reimbursement for Children with Special Needs.

(a) A child care provider may be paid at a higher rate if caring for any school readiness child with special needs requiring additional care. To receive a special needs rate, a child care provider must submit a list of the special needs services it is  providing for each special needs child, in addition to the routine school readiness services. A special needs rate may be negotiated up to 20% percent above the maximum infant care  rate established by the coalition. However, this rate shall not exceed the providers private pay rate for infant care.

(b) To receive a special needs rate, in addition to the base rate, it must be requested by the provider and approved by the coalition. A special needs rate may be reimbursed for a school readiness child that has a documented physical, mental, emotional, or behavioral condition that requires a higher level of care in the child care setting. The special need child’s condition must be validated by a licensed health, mental health, education or social service professional other than the child’s parent or person employed by the child care provider.

(6) Reimbursement for Gold Seal Quality Care Programs.

A child care provider that has a current Gold Seal Quality Care designation, as defined in Section 402.281, F.S, may receive a differential rate higher than the coalition’s base approved reimbursement rate for each care level and unit of care. The reimbursement rate for the Gold Seal differential may be negotiated up to 20 percent above an early learning coalition’s approved reimbursement rate for each care level and unit of care.
Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(c), 1002.82(2)(f)1.a.(III), 1002.82(2)(p), 1002.87(8), (9) FS. History–New 2-2-05, Formerly 60BB-4.500, Amended 1-1-15.
6M-4.501 Reimbursement During Emergency Closures.
(1) Each coalition shall maintain a Continuation of Operations Plan (C.O.O.P.) to be used in the event of emergency closings due to catastrophic events. Providers shall be reimbursed at the rate normally received during non-emergency hours when a coalition activates its Continuation of Operations Plan (C.O.O.P.).

(2) The coalition may consider reimbursement, in accordance with Federal and State law, for circumstances of temporary closure for individual providers when closure is beyond the control of the provider or the closure is caused by emergency circumstances, including but not limited to the declaration of a state of emergency by federal, state, or local officials, or the closure of public schools in the area in which the provider is located. In no circumstances may a coalition reimburse in excess of the pre-existing approved hours for an individual child during the temporary closure.
Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(c), 1002.82(2)(f)1.a.(III), 1002.82(2)(p) FS. History–New 2-2-05, Formerly 60BB-4.501, Amended 1-1-15.
6M-4.502 Records to be Maintained and Monitoring for Reimbursements.

Rulemaking Authority 1001.213(2), 1002.82(2)(f)1.a.(III) FS. Law Implemented 1002.82(2)(f)1.a.(III), 1002.82(2)(p), 1002.84(10) FS. History–New 2-2-05, Formerly 60BB-4.502, Repealed 1-1-15.
6M-4.503 Misrepresentation or Fraud Regarding Reimbursement.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d)4.a. FS. History–New 2-2-05, Formerly 60BB-4.503, Repealed 7-31-14.
6M-4.610 Statewide Provider Contract for the School Readiness Program.

(1) The Statewide School Readiness Provider Contract, Form OEL-SR 20 with exhibits 1 through 5 (August 2014), is hereby adopted and incorporated by reference. Form OEL-SR 20L entitled “Licensed Provider Responsibilities” (August 2014), Form OEL-SR 20LE entitled “License Exempt Provider Responsibilities” (August 2014) and Form OEL-SR 20FFN entitled “Informal Provider Responsibilities” (August 2014) are hereby adopted and incorporated by reference. A copy of Form OEL-SR 20 including exhibits 1 through 5, Form OEL-SR 20FFN, OEL-SR 20LE and OEL-SR 20L may be obtained at http://www.floridaearlylearning.com/oel_resources/rules_guidance_technical_assistance.aspx or from the Office of Early Learning, 250 Marriott Drive, Tallahassee, FL 32399. The incorporated forms are also available at: http://www.flrules.org/Gateway/reference.asp?No=Ref-01342.

(2) An early learning coalition may not pay a School Readiness (SR) Program provider, which registers to offer the SR Program on or after March 1, 2015, except under the Statewide School Readiness Provider Contract adopted herein with the coalition. A coalition must be a party to a Statewide School Readiness Provider Contract.

(3) By July 1, 2015, all SR providers that register to offer the SR Program must execute Form OEL-SR-20 including exhibits 1 through 5, and Form OEL-SR 20FFN, OEL-SR 20LE or OEL-SR 20L.

(4) The Statewide School Readiness Provider Contract shall be in effect for a term of one year. A school district may sign a single Statewide School Readiness Provider Contract on behalf of all public schools in the district offering the SR Program. The owner, officer, principal or other authorized representative of multiple private child care providers may sign a single Statewide School Readiness Provider Contract on behalf of all of his or her private providers within an early learning coalition service area in which it operates.

(5) To request participation in the SR Program, a provider must complete and execute a copy of the Statewide School Readiness Provider Contract and submit all required documentation as indicated in the Statewide School Readiness Provider Contract to the early learning coalition under which the provider will operate. Upon determination that a provider is eligible to participate in the SR Program, an early learning coalition shall complete and execute the Statewide School Readiness Provider Contract which has been executed by the provider.
(6) An early learning coalition that determines a provider is eligible to offer the SR Program shall forward a copy of the fully executed Statewide School Readiness Provider Contract to the SR provider to inform the provider of its eligibility to offer the SR Program. A coalition shall keep the original fully executed Statewide School Readiness Provider Contract in the coalition’s records on the SR provider. An early learning coalition may execute and retain this contract electronically in compliance with Section 668.50, F.S., the Uniform Electronic Transaction Act.

(7) Neither a coalition nor an SR provider may omit, supplement or amend the terms and conditions of the Statewide School Readiness Provider Contract. Neither a coalition nor an SR provider may include any attachments, addenda or exhibits to the Statewide School Readiness Provider Contract except Exhibit 1 (Provider Location List), Exhibit 2 (Required Documentation), Exhibit 3 (Provider Reimbursement Rates), Exhibit 4 (Holiday Schedule), Exhibit 5 (Due Process Procedures), Form OEL-SR 20L (Licensed Provider Responsibilities), Form OEL-SR 20LE (License Exempt Provider Responsibilities) and Form OEL-SR 20FFN (Informal Provider Responsibilities).
Rulemaking Authority 1001.213(2), 1002.82(2)(m) FS. Law Implemented 1002.82(2)(m), (6), 1002.82, 1002.83(7), 1002.84(8), (10), (15), (17), 1002.85(2)(h), 1002.87(2), 1002.88, 1002.91, 1002.97(3) FS. History–New 2-18-15.
6M-4.620 Health and Safety Checklists.

All school readiness providers must address basic health and safety of their program(s) and facilities. Non-public schools, faith-based child care providers (religious-exempt), and informal child care providers, who receive school readiness funds and are exempt from licensure under Section 402.316 or 402.3025, F.S. must complete, by July 1 of each fiscal year, a Health and Safety Checklist. Form OEL-SR-HSC-62NPS (April 2014) entitled “Health and Safety Checklist for Non-Public Schools”; Form OEL-SR-HSC-62FB (April 2014) entitled “Health and Safety Checklist for Faith-Based Child Care Providers (Religious-Exempt)” and Form OEL-SR-HSC-62IF (April 2014) entitled “Health and Safety Checklist for Informal Child Care Providers,” are each incorporated by reference. Each form is available on the Office of Early Learning website at www.floridaearlylearning.com or by contacting the Office of Early Learning, Department of Education, 250 Marriott Drive, Tallahassee, Florida. The incorporated forms are also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-04181.
Rulemaking Authority 1001.213(2), 1002.82(2)(i), 1002.88(1)(c) FS. Law Implemented 1002.82(2)(i), 1002.88(1)(c) FS. History–New 7-1-14.
6M-4.630 Statewide Provider Contract Monitoring Tool for the School Readiness Program.
(1) The Statewide School Readiness Provider Contracting Monitoring Tool, Form OEL-SR 20M, with Attachment A through D (April 2015) is hereby adopted and incorporated by reference. A copy of Form OEL-SR 20M including Attachments A-D may be obtained at http://www.floridaearlylearning.com/oel_resources/rules_guidance_technical_assistance.aspx or from the Office of Early Learning, 250 Marriott Drive, Tallahassee, FL 32399. The incorporated forms are also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-05454.
(2) All school readiness providers shall be monitored by a coalition using Form OEL-SR-20M. This contract monitoring tool shall also be used by a coalition to monitor a school readiness program provider in response to a parental complaint. For parental complaints, the coalition shall utilize the criteria in the monitoring tool category that relates to the complaint and may monitor additional categories if the coalition deems additional review is appropriate. An early learning coalition may execute and retain this Contract Monitoring Tool electronically in compliance with Section 668.50, F.S.
(3) A coalition’s school readiness provider program monitoring plan shall include identifying timelines for notification to school readiness program providers, requirements for submitting documentation, site visit dates, desk reviews, documented sample size that adheres to the OEL minimum annual sample size guidelines found in Attachment B of Form OEL-SR 20M, draft and final report dates, response dates and deadlines, corrective action plan requirements and resolutions, and additional processes to facilitate program compliance.
(4) Neither a coalition nor its designated school readiness sub-recipient may omit, supplement, or amend the monitoring criteria identified in the Statewide School Readiness Provider Contract Monitoring Tool. Neither a coalition nor its designated school readiness sub-recipient may include any attachments, addenda, or exhibits to the Statewide School Readiness Provider Contract Monitoring Tool.
Rulemaking Authority 1001.213(2), 1002.82(2)(o) FS. Law Implemented 1002.82(2)(o), 1002.84 (15), 1002.85(2)(h) FS. History–New 7-1-15.
6M-4.700 Child Performance Standards. 
(1) Florida’s Office of Early Learning hereby adopts the Florida Early Learning and Developmental Standards: Birth to Five, Form OEL-SR 30, dated August 2012, as the child performance standards for use in the School Readiness program.
(2) The Florida Early Learning and Developmental Standards: Birth to Five, Form OEL-SR 30, dated August 2012, https://www.flrules.org/Gateway/reference.asp?No=Ref-01652 is hereby incorporated by reference. For Four-Year-Old Standards, the Florida Early Learning and Developmental Standards for Four-Year-Olds (2011), http://www.flrules.org/Gateway/reference.asp?No=Ref-01943 is hereby incorporated by reference. Documents incorporated by reference may be obtained from Florida’s Office of Early Learning at the following address: 250 Marriott Drive, Tallahassee, Florida 32399, (866)357-3239, TTY/Florida Relay 711, and at the Internet website: http://www.floridaearlylearning.com.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(j), 1002.83(13), 1002.84(1) FS. History–New 11-15-12.
6M-4.710 School Readiness Program Curricula.

The specifications, policies and procedures for the School Readiness curriculum approval process are contained in the documents, “Florida School Readiness Program: Policies and Procedures for Curriculum Approval 2014-2015”, Form OEL-SR-7101(effective March 2014) and “Florida School Readiness Program: Curriculum Approval Specifications 2014-2015”, Form OEL-SR-7102 (effective March 2014). Forms OEL-SR-7101 and OEL-SR-7102 are hereby incorporated by reference in this rule. The following forms are appendices to Form OEL-SR-7101 and are hereby incorporated by reference: Form SR-Curr1 (effective March 2014) entitled “Committee Member Application”, Form SR-Curr1a (effective March 2014) entitled “Committee Member Agreement”, Form SR-Curr2 (effective March 2014) entitled “Intent to Submit”, Form SR-Curr3 (effective March 2014) entitled “Submitter Registration”, Form SR-Curr4 (effective March 2014) entitled “Submitter Agreement” and Form SR-Curr6 (effective March 2014) entitled “Submitter Written Correlation”. The following form is an appendix to Form OEL-SR-7102 and is hereby incorporated by reference: Form SR-Curr5 (effective March 2014) entitled “Curriculum Evaluation”. Copies of all forms may be obtained on the Office of Early Learning website at www.floridaearlylearning.com or by contacting the Office of Early Learning, Department of Education, 250 Marriott Drive, Tallahassee, Florida 32399. The incorporated forms are also available at: http://www.flrules.org/Gateway/reference.asp?No=Ref-04158 and https://www.flrules.org/Gateway/reference.asp?No=Ref-04159.

Rulemaking Authority 1001.213(2), 1002.82(2)(l) FS. Law Implemented 1002.82(2)(l) FS. History–New 11-15-12, Amended 6-3-14.
6M-4.720 Screening of Children in the School Readiness Program.

(1) Definitions. As used in this rule:

(a) “Concerns” means a child’s scoring below established thresholds or age appropriate levels suggested by the authors of a screening instrument.
(b) “Eligibility determination” means the initial process conducted by the early learning coalition to determine if a child meets minimum requirements to participate in the School Readiness program.

(c) “Enrollment” is the final step in the process of entering (or enrolling) a child in the School Readiness program. It means officially entering the child’s name in the statewide information system as a School Readiness student.

(d) “Exceptions” are circumstances in which School Readiness children aged six weeks to age of kindergarten eligibility are not required to be screened under this rule.

(e) “Individualized supports” means the action taken subsequent to a child demonstrating concerns based on screening results.

(f) “Redetermination” means the process conducted by the early learning coalition at least annually to determine if a child’s family continues to meet minimum requirements to participate in the School Readiness program pursuant to Rule 6M-4.209, F.A.C.

(g) “Referral” means the process of providing information and recommendations to parents regarding further evaluation for a child who shows concerns based on screening results.

(h) “Screening” means activities to identify children who may have concerns and who may need individualized supports.

(2) Screening Process.
(a) By July 1, 2013, each early learning coalition shall implement processes consistent with the text of this rule.

(b) Initial screening. Each early learning coalition shall coordinate with parents or providers to complete initial screening for each child, aged six weeks to age of kindergarten eligibility. Children shall be screened no later than 45 calendar days after:

1. His or her first enrollment in the School Readiness program; or

2. Subsequent enrollment after being terminated or withdrawn from the School Readiness program.

If a child, aged six weeks to age of kindergarten eligibility, is again enrolled in the School Readiness program after prior termination or withdrawal, the coalition must determine if the child has been screened in accordance with the subsequent screening intervals identified in paragraph (2)(f), no later than 45 calendar days after subsequent enrollment.
(c) Screening alternatives.

1. Coordination with parents. If a coalition elects to coordinate with parents to implement screenings for children, the coalition shall request the parent screen the child on-site. Early learning coalitions shall make staff persons available to assist parents during the screening.
2. Coordination with child care providers.

a. If a coalition elects to coordinate with child care providers to implement screenings for children, the coalition shall notify the child care provider serving each child, in writing, of the date by which the child must be screened. The coalition shall give this notification to the child care provider a minimum of 30 calendar days prior to the date by which the child must be screened.
b. No later than 30 calendar days after completion of a child’s screening, the child care provider shall submit the child’s screening results to the coalition in writing.

(d) The parent of a child enrolled in the School Readiness program may decline to have his or her child screened by completing and submitting to the coalition or child care provider Form OEL-SR 24, dated August 2012, which is hereby incorporated by reference and which may be obtained from Florida’s Office of Early Learning at the following address: 250 Marriott Drive, Tallahassee, Florida 32399, (866)357-3239, TTY/Florida Relay 711, and at the Internet website: http://www.floridaearlylearning.com. If a parent submits the form to the child care provider, the child care provider shall submit a copy of the form to the early learning coalition no later than 30 calendar days after receipt. A parent’s screening decision remains in effect if a child changes School Readiness providers within an early learning coalition’s service delivery area.
(e) Each early learning coalition shall provide, in writing, or shall require a child care provider to provide in writing, the screening results for each child to the child’s parent. Early learning coalitions shall make staff persons available to explain screening results if requested by a parent.

(f) Subsequent screenings. Each early learning coalition shall coordinate with parents or providers for subsequent screenings:

1. If a coalition coordinates with parents to implement subsequent screenings, each early learning coalition shall request a parent to screen, at a minimum, annually at redetermination, the parent’s child(ren), aged six weeks to age of kindergarten eligibility, enrolled in the School Readiness program.

2. If a coalition coordinates with child care providers to implement subsequent screenings, each child care provider shall screen, at a minimum, annually in the month of the child’s birthday, every child aged six weeks to age of kindergarten eligibility, who is enrolled in the provider’s School Readiness program. This rule is not intended to limit the number of screenings offered to a child; a school readiness provider may conduct additional screenings at its discretion.

(3) Screening Instruments. Each early learning coalition shall select a screening instrument or instruments for use under this rule which meet all of the following criteria:
(a) Covers an age range of at least six weeks to age of kindergarten eligibility;

(b) Addresses, at a minimum, each of the developmental domains established in the performance standards (Florida Early Learning and Developmental Standards: Birth to Five, Form OEL-SR 30, dated August 2012) adopted by Florida’s Office of Early Learning in Rule 6M-4.700, F.A.C;

(c) Takes 30 minutes or less on average to complete per child;
(d) Is supported by research-proven validity tests;

(e) Is supported by research-proven reliability tests;

(f) Is available, at a minimum, in English and Spanish versions;

(g) Is appropriate to be administered by a parent or guardian, child care provider or other professional; and,
(h) Yields results, which can be entered into data fields into an electronic data system.

(4) Exceptions. All children enrolled in the School Readiness program aged six weeks to age of kindergarten eligibility must be screened in accordance with the screening process identified in subsection (2) except children in the following situations:

(a) Children who have been screened in a program other than the School Readiness program within the preceding 12 month period and whose scores were shared with the early learning coalition by the due date established for initial screening in paragraph (2)(b) or subsequent screenings in paragraph (2)(f) and when the screening instrument used meets the criteria in subsection (3) above; or

(b) Children who are receiving services in accordance with an individualized family support plan (IFSP) or individual education plan (IEP), in which the plans have been:

1. Developed or reviewed in the last 12 months by a school district, early intervention program, or other state agency that provides special education and related services; and,
2. Shared with the early learning coalition by the due date established for initial screening in paragraph (2)(b) or subsequent screenings in paragraph (2)(f).

(5) Individualized supports.
(a) Each early learning coalition shall initiate individualized supports, no later than 60 calendar days after screening, for children who show concerns based on their screening results.
(b) Individualized supports must include, at a minimum, one of the following:
1. Additional screening or assessment;
2. Individualized learning plans;
3. Suggested developmental activities for parents or providers;
4. Observations and accommodations in the early learning program;
5. Parent education;
6. Referrals to early intervention services or specialized care.

a. Each early learning coalition shall notify in writing, or require a child care provider to notify in writing, the parent of a child who receives a referral under subparagraph (5)(b)6. The notification must include, at a minimum, areas identified through the screening which are of concern and local contact information for the appropriate referral agency.
b. When providing a referral under sub-subparagraph (5)(b)6.a., each early learning coalition must offer to contact the appropriate referral agency. Either the coalition or the child care provider must document the parent’s choice of “yes” or “no” indicating the choice regarding receipt of additional help, the name of the parent, the date, and the child’s name.
(6) Data.
(a) The early learning coalition shall enter, or require the child care provider to enter, the child screening data into an electronic system no later than 60 calendar days after screening, and the early learning coalition shall enter the individualized supports data into an electronic system no later than 30 calendar days after initiating individualized supports.
(b) The early learning coalition shall make the electronic version of the screening and individualized supports data available to Florida’s Office of Early Learning upon request. The child screening and individualized supports data included in the electronic system must include, at a minimum, the following elements:
1. Child name;

2. Child date of birth;

3. Child age;

4. Child ID number, if available;

5. Parent name;

6. Parent contact information, to include: mailing address, email address, and phone number, if available;

7. Date of enrollment in the School Readiness program;

8. Date(s) of screening(s), if screened;
9. Reason for not being screened, if applicable, which may include:
i. Parental objection to the screening; or

ii. Exceptions to being screened in the School Readiness program as described in subsection (4);

10. Screening results, which include a summary of areas in which the child shows concerns based on the screening;

11. Date individualized supports were initiated;

12. Type of individualized supports initiated;

13. Date of referral, if applicable under sub-subparagraph (5)(b)6.; and,
14. Whether the parent elected to receive additional help from the coalition under sub-subparagraph (5)(b)6.b.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(f)2., 1002.84(2) FS. History–New 11-15-12.
