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6M-4.100 Definitions.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(4)(a), (5)(c), (d), (6), (9)(d) FS. History–New 4-21-03, Formerly 60BB-4.100, Repealed 7-31-14.
6M-4.200 School Readiness Eligibility Provisions.
(1) Definitions. The following definitions are applicable to all rules under Chapter 6M-4, F.A.C.

(a) “Authorization Period” means the period the family is authorized to receive services once the family is determined to meet all the eligibility requirements.

(b) “Child Care Authorizations” and “referrals” means the forms received from recognized referring entities authorizing the need for child care services.

(c) “Earned Income” means the gross remuneration resulting from work, professional service or self-employment. This includes commissions, bonuses, back pay awards, and the cash value of all remuneration paid in a medium other than cash.

(d) “Parent” means a person who has legal custody of a minor as a:

1. Natural or adoptive parent;

2. Legal guardian;

3. Person who stands in loco parentis to the minor; or

4. Person who has legal custody of the minor by order of a court.
(e) “Payment certificate” means the document issued by the coalition authorizing School Readiness payment for a specific child to a specified child care provider for a defined period.

(f) “Person who stands in loco parentis” means a responsible adult with whom the child lives, who is responsible for the day-to-day care and custody of the child when the child’s parent by blood, marriage, adoption or court order is not performing such duties.

(g) “Purpose for care” means the reason the parent needs care, such as employment, education and training, job search as indicated on a valid Department of Children and Families (DCF) or Workforce Child Care Authorization form, work activity, respite services, child protection, seasonal work, disability and special needs.

(h) “Re-establishment Period for Purpose of Care” refers to the period where the family continues to receive services during a temporary change.

(i) “Special Needs” means a child who has been determined eligible as a child with a disability in accordance with Chapter 6A-6, F.A.C., and is participating in a program for children with disabilities provided by the school district or a child who has an individualized educational plan (IEP) or family support plan (FSP).

(j) “Suspend” means to temporarily discontinue services for the parent when the parent intends to resume an eligible education/training or work activity that has a change that exceeds three (3) months or the child temporarily does not need school readiness services offered by the coalition.

(k) “Unearned Income” means income other than earned income that includes documented alimony and child support received, social security benefits, Supplemental Security Income (SSI) (excluding SSI payments when a child is the recipient), worker’s compensation benefits, reemployment assistance or reemployment compensation benefits, veteran benefits, retirement benefits, temporary cash assistance under Chapter 414, F.S., and cash gifts received regularly. Regularly means a definite pattern and at uniform intervals of time.

(2) Authorization period and purpose for care. A family’s eligibility for school readiness services depends on an established purpose for care. A coalition must authorize services in accordance with the family’s purpose for care. During the authorization period the child shall be considered eligible and shall receive services at least at the same level, regardless of a change in family income remaining at or below 85% SMI or a temporary change in the ongoing status of the child’s parent as working or attending a job training or educational program. 

(a) A temporary change includes:

1. Any time-limited absence from work for an employed parent due to reasons such as need to care for a family member or an illness;

2. Any interruption in work for a seasonal worker who is not working between regular industry work seasons;

3. Any student holiday or break for a parent participating in training or education;

4. Any reduction in work, training or education hours, as long as the parent is still working or attending training or education;

5. Any other cessation of work or attendance at a training or education program that does not exceed three (3) months;

6. Any change in age, including turning 13 years old during the eligibility period; and,

7. Any change in residency within the state.

(b) Twelve-month authorization period. The coalition shall authorize at-risk, Economically Disadvantaged, Special Needs children, and a parent who has an Intensive Service Account or an Individual Training Account under Section 445.009, F.S., for 12-months of child care funding.

1. At-risk. Eligibility is based on a documented child care authorization from the Florida Department of Children and Families (DCF) or its contracted provider, DCF-designated Lead Homeless Coalition Continuum of Care agency or Certified Domestic Violence Center. “At Risk Child” is defined in Section 1002.81(1), F.S.

a. Child care authorizations for at-risk and protective services categories shall be valid for the duration determined by the referring entity.

b. A child may continue to maintain eligibility under the at-risk or protective services categories as long as there is a current and valid child care authorization. Each time a child care authorization is renewed during the 12-month authorization of child care funding, child care services will continue in increments defined by the referring agency. If an additional referral is granted to the parent that extends the purpose for care beyond the initial 12-month authorization period, the coalition shall authorize the parent for an additional 12-month authorization period.

2. Intensive Service Account or an Individual Training Account under Section 445.009, F.S. Eligibility is based on a documented child care authorization from the local workforce development board or its contracted provider, as defined in Section 445.009, F.S.

a. Child care authorizations for a parent with an Intensive Service Account or an Individual Training Account shall be valid for the duration determined by the referring entity.

b. A child may continue to maintain eligibility under the Intensive Service Account or an Individual Training Account category as long as there is a current and valid child care authorization. Each time a child care authorization is renewed during the 12-month authorization of child care funding, child care services will continue in increments defined by the referring agency. If an additional referral is granted to the parent that extends the purpose for care beyond the initial 12-month authorization period, the coalition shall authorize the parent for an additional 12-month authorization period.

3. Economically disadvantaged. To be eligible under this category the family must meet the following requirements - 

a. Family Income. The family’s income, as defined in Section 1002.81(8), F.S., must be at or below 150 percent of the Federal Poverty Level (FPL) for initial eligibility and 85 percent State Median Income (SMI) for continued eligibility. If 85 percent of the State Median Income (SMI) is less than 150 percent of the FPL, then 85 percent of the SMI is the income threshold for entry into the school readiness program.

b. Assets. A family shall not have assets that exceed one million dollars (as certified by the family member applying for services). This applies to all children funded with Child Care Development Block Grant funds.

c. Working Family. The family must also meet the definition of “Working Family” as defined by Section 1002.81, F.S.

4. Special needs. To be eligible under this category, a child must be age three to kindergarten admission and have documentation of an individual education plan from the local school district.

(c) Authorization period less than twelve months. The following authorization periods apply for children being served in other categories. Parents must also maintain compliance with statutory requirements specific to the program, as monitored by the referring agency.

1. Relative Caregiver Program and the Guardianship Assistance Program. A child may continue to maintain eligibility under the Relative Caregiver or Guardianship Assistance programs if, upon closure of the protective services case, the guardian is in receipt of Relative Caregiver Assistance or Guardianship Assistance payments for the child in need of school readiness services. A child may continue to maintain eligibility under the Relative Caregiver or Guardianship Assistance programs for up to 12-months for initial and subsequent authorizations, as determined by the coalition, as long as the parent is in receipt of Relative Caregiver or Guardianship Assistance payments.

2. Welfare Transition Program, Temporary Cash Assistance, and Transitional Child Care/Non-Temporary Cash Assistance. Eligibility is based on a documented child care authorization issued by DCF or the local workforce agency. All children eligible under the Temporary Cash Assistance, Temporary Cash Assistance Respite, and Temporary Cash Assistance Applicant programs will be authorized for child care funding for the period indicated by the referring agency’s child care authorization. The parent no longer maintains purpose for care under this eligibility category upon child care authorization expiration or upon notification of termination from the referring agency to the coalition, whichever comes first.

(3) Re-establishment period for purpose of care. When a parent experiences a loss in purpose for care, the coalition must provide the parent a three (3) month period to re-establish purpose for care, at which time the parent must meet purpose for care to remain eligible. If the child served is subject to twelve-month eligibility, then the child will remain eligible for the remainder of the twelve-month authorization period. The child shall continue to receive services at the same level and provider shall continue being reimbursed during the three (3) month re-establishment period. 

(a) At-risk, relative caregiver, welfare transition program and Intensive Service Account or an Individual Training Account participant. The parent no longer maintains the current purpose for care upon the child care authorization’s expiration or upon notification of termination from the referring agency to the coalition, whichever comes first. The coalition or contracted designee shall inform the parent and DCF or local workforce referral agency that when the child care authorization expires or is terminated the parent will have three (3) months to provide documentation to establish a purpose for care under the same eligibility category or another eligibility category to continue to receive services. 

(b) Economically disadvantaged. The parent no longer maintains purpose for care upon cessation of employment, attendance at a job training or education program.

(c) The time period that surpasses the initial authorization will be counted toward the subsequent authorization period. 

(d) A family will not be limited to a single three (3) month period to reestablish a purpose of care.  
(4) Redetermination. All redetermining eligible At-risk, Economically Disadvantaged, Special Needs children and Intensive Service Account or an Individual Training Account participants, will be authorized for 12-months of child care.

(a) Family Income. The family’s income must remain at or below 85 percent of the State Median Income (SMI) as the upper level of the program subsidy support to be eligible for a subsequent authorization.

(b) All redetermining clients are subject to the graduated phase-out requirements defined by subsection 6M-4.400(3), F.A.C. if the family unit income increases to above 150% FPL and remains at or below 85% SMI.

(c) Parents and providers must be notified if, as a result of any redetermination, a child is determined ineligible for the program within two weeks.

(5) Notification to parents. The coalition or contracted designee shall notify the parents of their responsibility and the method to notify the coalition or contracted designee within 14 calendar days of any change of circumstances related to:

(a) Address;

(b) Change in work or education status;

(c) Family size;

(d) Failure to maintain attendance at a job training or education program;

(e) Income exceeds 85% of the state median income (SMI).

(6) Payment Certificate. Upon determination of eligibility, a parent shall be given a payment certificate to submit to an eligible child care provider to enroll the child in its school readiness program. The payment certificate shall at a minimum include the child(ren) for whom a coalition authorized child care, the provider the family selected, signatures of both the beneficiary and school readiness provider representative, the assessed parent copayment for each eligible child, the authorized hours of care and the authorized begin and end dates for school readiness services.

(7) Transfer of School Readiness Services. Eligible families shall continue to receive school readiness services during the 12-month authorization period due to a change in residence within the state to a different coalition service area.

(a) The school readiness funding shall transfer to the coalition service area that the family relocates to. Funding shall reflect the remaining balance of 12-month authorization. Transferring families are subject to the same documentation requirements found under subsection 6M-4.208(4), F.A.C. The coalition shall make every effort to coordinate with the transferring coalition to obtain documents that would be valid regardless of the location of the coalition, such as birth certificates, shot records or proof of parental relationship. 
(b) The parent copayment may not be increased due to a transfer of services outside of the coalition service area, unless the family is in graduated phase-out at the time of the coalition transfer in accordance with subsection 6M-4.400(3), FAC.

(c) The coalition service area of transfer will be responsible for the redetermination of eligibility at the end of the original 12-month authorization period.

(d) If the family transfers during a reestablishment period for purpose of care, the family must reestablish a purpose of care by the end of that same three (3) month period for services to be continued in the new coalition service area.

(8) Termination of School Readiness Services. Services shall be discontinued for a family prior to the end of the 12-month authorization period under limited circumstances. The family and provider will be notified of disenrollment at a minimum of two weeks prior to termination of services or at the end of the current authorization period, whichever comes first. The notification to the parent shall include the reason for termination. Qualifying events for termination include:

(a) Excessive unexplained absences that exceed 10 calendar days during a total month of attendance. The coalition shall document three attempts to contact the family and the provider regarding excessive absences prior to disenrollment.

(b) Substantiated fraud or intentional program violation determined by the coalition or its designee pursuant Sections 1002.91 and 1002.84(18), F.S.

(c) A change in residency outside of the State of Florida.

(d) Purpose of care is not reestablished at the end of a three (3) month period.

(e) The family income exceeds 85% of the current state median income.

Rulemaking Authority 1001.02 FS. Law Implemented 1002.81(1), (8), (16), 1002.82(2)(f), 1002.87(1), (5), (6) FS. History–New 4-21-03, Formerly 60BB-4.200, Amended 7-31-14, 12-18-16, 8-20-18, 6-11-20, 11-23-21.
6M-4.201 Eligibility for Children at Risk of Abuse or Neglect.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.201, Repealed 7-31-14.
6M-4.202 Eligibility for Children at Risk of Welfare Dependency.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.202, Repealed 7-31-14.
6M-4.203 Eligibility for Children in Working Families Whose Income Does Not Exceed 150 Percent of the Federal Poverty Level.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.203, Repealed 7-31-14.
6M-4.204 Eligibility for Three-and Four-year-old Children Who may not be Economically Disadvantaged But Who Have Been Served in a Specific Part-time or Combination of Part-time Exceptional Education Programs With Required Special Services, Aids, or Equipment, and Were Previously Reported for Funding Part-Time With the Florida Education Finance Program as Exceptional Students.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.87(1)(h) FS. History–New 4-21-03, Formerly 60BB-4.204, Repealed 4-25-23.
6M-4.205 Economically Disadvantaged Children, Children With Disabilities, and Children at Risk of Future School Failure, From Birth to Four (4) Years of Age, Who are Served at Home Through Home Visitor Programs and Intensive Parent Education Programs Such as the Florida First Start Program.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.205, Repealed 7-31-14.
6M-4.206 Eligibility for Children Who Meet Federal and State Requirements for Eligibility for the Migrant Preschool Program but Who do not Meet the Criteria of Economically Disadvantaged. 

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.206, Repealed 7-31-14.
6M-4.207 Eligibility for Children in the Relative Caregiver Program.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.207, Repealed 7-31-14.
6M-4.208 Documenting Eligibility for the School Readiness Program.

(1) Each early learning coalition or designated contractor must determine eligibility for each applicant applying for the School Readiness Program in accordance with Section 1002.87(1), F.S. and Rule 6M-4.200, F.A.C. All child eligibility documentation shall be maintained by the coalition, as applicable. Each coalition is responsible for implementing a records retention policy ensuring that all documentation is maintained in accordance with law. The coalition or the designated contractor, where applicable, must conduct annual internal file monitoring activities to ensure the accuracy of eligibility determinations.

(2) Notwithstanding their inability to provide full documentation at the initial eligibility determination, a coalition shall permit enrollment after initial eligibility determination to children experiencing homelessness as verified by a Department of Children and Families (DCF) certified homeless shelter.

(3) Each applicant must have a completed, signed and dated Form OEL-SR 01, School Readiness Application for each initial eligibility determination in the statewide information system. Form OEL-SR 01, is adopted in and incorporated by reference in Rule 6M-4.300, F.A.C.
(4) Documentation required for school readiness services eligibility. During the initial determination and redetermination an applicant must submit documentation, as applicable, to verify compliance with eligibility requirements. An office visit shall not be required for the submission of eligibility documentation or establishment of eligibility. Prior to the eligibility determination and enrollment, new applicants shall submit required documentation within 30 calendar days from the date on the funding notification. Redetermining applicants shall submit required documentation through the statewide information system prior to the redetermination date. The coalition shall determine eligibility within ten (10) calendar days of receipt of completed documentation.

(a) Age. Verification of age must be established for each child eligible for the school readiness program in accordance with Section 1002.87(1), F.S. The coalition shall keep a record of at least one of the following supporting documents that shows the child’s name and date of birth:

1. Child’s birth record.

2. Child’s certificate of baptism or other religious record of the child’s birth, accompanied by an affidavit stating that the certificate is true and correct, sworn to or affirmed by the child’s parent.

3. An insurance policy on the child’s life which has been in force for at least 2 years.

4. A passport or certificate of the child’s arrival in the United States.

5. An immunization record signed by a public health officer or licensed practicing physician, or

6. A valid military dependent identification card.

7. For Temporary Assistance for Needy Families (TANF) families identified in Section 1002.87(1), F.S., the child’s age, as indicated on a child care authorization submitted by the referring agency, is sufficient to establish the child’s age as verified by the parent.

8. For children identified in Sections 1002.81(a)-(d), F.S., the child’s age, as indicated on a child care authorization submitted by the referring agency, is sufficient to establish age as verified by the parent.

9. If no supporting documents listed in subparagraphs (a)1.-8. above are available, a parent’s notarized statement of the child’s age accompanied by a certificate of age signed by a public health officer or licensed physician stating that the child’s age shown in the affidavit is true and correct may be accepted.

(b) Citizenship. Each child receiving services must be a U.S. citizen or qualified alien. Verification of U.S. citizenship or a qualified noncitizen status must be obtained for each child prior to authorizing school readiness services. The coalition shall keep a record of at least one of the following supporting documents establishing citizenship for each child:

1. U.S. birth certificate.

2. An original or certified copy of the child’s U.S. birth record filed according to law with the appropriate public officer.

3. U.S. passport.

4. Lawfully admitted alien document (e.g. Forms I-94, I-94A, I-197, I-551 & I-766) with non-U.S. passport.

5. Certificate of U.S. citizenship or naturalization.

6. Documentation of the child’s Medicaid eligible status with the exception of Medicaid benefits received through the emergency medical assistance program as a non-citizen or non-qualified alien.

7. For TANF children identified in Section 1002.87(1)(a), F.S., the child’s status as a TANF recipient, as indicated on a child care authorization submitted by the referring agency, is sufficient to establish the child’s citizenship.

8. If no supporting documents listed in subparagraphs (b)1.-7., above are available for a homeless child as defined in Section 1003.01, F.S., a coalition can accept a notarized statement provided by the child’s parent or homeless shelter to establish the child’s citizenship.

(c) Residency. Each applicant must submit verification of current residency to qualify for the program in the county in which the applicant applied. The coalition shall keep a record of at least one of the following supporting documents that shows the name and current residential address of a parent with whom the child resides:

1. Utility bill (electric, gas, water), cable, internet or landline phone bill dated within 12 months of the date the child application is submitted.

2. Pay stub from a current employer dated within 12 months of the date the child application is submitted.

3. Current and signed residential rental agreement, mortgage statement or receipt that contains a name and address, from a rental payment, dated within 12 months of the date the child application is submitted.

4. Government-issued document (e.g., a current property tax assessment, dated within 12 months of eligibility determination, showing a homestead exemption, a Florida driver’s license, Florida identification card),
5. Military order showing that the child’s parent is a service member in the United States Armed Forces and is assigned to duty and resides in Florida when the child attends the school readiness program (e.g., permanent change of station).

6. For children identified in Section 1002.87(1), F.S., the child’s status as a TANF recipient, as indicated on a child care authorization submitted by the referring agency, is sufficient to establish the child’s residency.

7. For children identified in Sections 1002.81(1)(a)-(d), F.S., the child’s Florida Medicaid-eligible status, as indicated on a child care authorization submitted by the referring agency, is sufficient to establish the child’s residency.

8. If no supporting documents listed in subparagraphs (c)1.-7., above, are available, a coalition may accept a notarized statement provided by the child’s parent and a letter from a landlord or property owner which confirms that the child resides at the address shown in the notarized statement. Documentation cannot be accepted by the coalition more than one time to determine eligibility.
9. If no supporting documents listed in subparagraphs (c)1.-7., above are available for a homeless child as defined in Section 1003.01, F.S., a coalition shall document residency based on other supporting documents showing that the child is homeless and resides in Florida (e.g., letter from a shelter or a notarized statement provided by the child’s parent).

(d) Parent Status. Each applicant must meet the definition of parent in subsection 6M-4.200(1), F.A.C., and submit government-issued ID and documentation of guardianship. Additionally, the coalition shall keep a record of at least one of the following supporting documents to verify the parental relationship:

1. A copy of the child’s birth certificate, which includes the parent’s name or maiden name, if applicable.

2. A court order or other legal documentation that substantiates the adult’s relationship to the child(ren).

3. A valid DCF or Workforce Child Care Authorization Form that bears the name of the child and the parent.

4. Documentation the applicant is in receipt of Relative Caregiver payment, Guardianship Assistance payment or TANF benefits on behalf of the child.

5. A notarized statement provided by the child’s parent listing the person designated to be responsible for care of the child.

6. Official public or non-public school records.

7. A notarized statement from a medical professional.

(e) Family Size. Each applicant must identify each child and adult included in the school readiness family size, in accordance with Section 1002.81(9), F.S.

1. Family size includes the parent(s) and the child(ren) currently residing together in the same dwelling unit (persons who are parents of a child in common regardless of whether they have been married and all children in their care) or person standing in loco parentis.

2. Children with a child care authorization who are in a licensed out-of-home placement or relative/non-relative placement must be listed as a child only case in the statewide information system. A family unit shall include an individual child referred or related sibling group referred in a licensed out-of-home placement or relative/non-relative placement.

3. The family size for a family that includes a child(ren) in receipt of Relative Caregiver or Guardianship Assistance payment shall only include the child(ren) in receipt of the Relative Caregiver or Guardianship Assistance payment.

4. The family size for a family that includes a child(ren) in receipt of TANF child only benefits shall only include the child(ren) if the child(ren) resides with a guardian. If the child(ren) resides with a parent, the parent must be included in the family size.

5. A teen parent will be considered a separate household, unless the teen and their child(ren) are included in their parent’s School Readiness family size. Eligibility and income will be determined consistent with the procedures for other households.

6. The coalition shall keep a record of at least one of the following supporting documents, as applicable, to establish family size:

a. A statewide information system generated form or locally developed form documenting the applicant’s family size including a statement from the parent certifying that the household information is true and correct. In cases where the coalition suspects fraud, the coalition may request additional documentation to establish family size.
b. For TANF families identified in Section 1002.87(1), F.S., the child’s family size as a TANF recipient, as indicated on a child care authorization submitted by the referring agency as verified by the parent, is sufficient to establish family size.

c. For children identified in Sections 1002.81(1)(a)-(f), F.S., the child’s family size on a child care authorization submitted by the referring agency as verified by the parent, is sufficient to establish family size.

(f) Purpose for Care. Each applicant must meet the purpose for care requirements of the program in accordance with Sections 1002.81(1), (7), (16) and 1002.87(1), F.S. The coalition shall keep a record of at least one of the following supporting documents establishing purpose for care for the authorization period:

1. For children identified in Sections 1002.81(1)(a)-(f), F.S., the child’s purpose for care, as indicated on a child care authorization submitted by the referring agency, is sufficient to meet this requirement. If income documentation (earned and unearned) is available during the initial and subsequent eligibility verification, it must be submitted at that time by the family or the referring agency. A child is eligible under the relative caregiver program category if, the guardian is in receipt of Relative Caregiver Assistance payments or Guardianship Assistance payments from the Florida Department of Children and Families.

2. For children identified in Section 1002.87(1)(a), F.S., the child’s status as a TANF recipient or a parent who has an Intensive Service Account or an Individual Training Account under Section 445.009, F.S., as indicated on a child care authorization submitted by the referring agency, is sufficient to establish purpose for care. The family’s income must meet the School Readiness Program income standards, remaining at or below eighty-five (85) percent of the State Median Income (SMI).
3. For income eligible families, purpose for care is established by the parent’s work schedule as verified on one of the income documents listed below in subparagraph (4)(f)6.

4. Education. Each applicant requesting services in order to attend an approved educational activity in accordance with Section 1002.81(16), F.S., shall provide an official school schedule or proof of enrollment from an accredited education institution, on the schools letterhead, that includes the class schedule. Use of educational activities as a purpose for care shall be limited to GED programs, secondary education programs, technical or vocational programs, associate of arts, associate of science, bachelor of arts, and bachelor of science programs.

5. Documentation for exemptions to work requirements due to disability or age:

a. Disability – In order to be exempt from work requirements due to disability, a parent must submit documentation from a physician licensed under Chapter 458 or 459, F.S.,  or a disability award letter from the U.S. Social Security Administration.

b. Age – In order to be exempt from work requirements due to age, a parent must submit proof of receipt of retirement income benefits from the U.S. Social Security Administration, a public or private employer, or documentation from a physician licensed under Chapter 458 or 459, F.S.

6. Income. Each applicant must submit documentation of earned and unearned income in accordance with paragraphs (a)-(g), below. This applies to at-risk children identified in Section 1002.81(1), F.S., if available. If income documentation is not available for at-risk children, the coalition shall still process the eligibility determination under the at-risk child care authorization.

a. All earned income and unearned income not excluded by Section 1002.81(8), F.S, and employment, shall be documented.

b. For all applicants, other than those who are self-employed, each source of earned income, at a minimum, shall be documented by hours of employment and rate of pay based on:

I. Four (4) weekly, two (2) biweekly, two (2) semi-monthly, or one (1) monthly pay stubs that are current and consecutive; or

II. A signed statement by the employer dated within 4 weeks of applying for SR child care funding; or

III. A signed contract for employment that has a termination date of not less than 9 months from the date of applying for SR child care funding.

c. Each source of unearned income, as defined by Section 1002.81(15), F.S., shall be documented at a minimum by:

I. Source documentation establishing receipt of unearned income such as, but not limited to, alimony, social security benefits, supplemental security income, worker’s compensation benefits, reemployment assistance, veteran’s benefits, retirement benefits, temporary cash assistance under Chapter 414, F.S., and regularly received cash gifts.

II. For child support, verification from the child support enforcement office or a written statement from the absent parent or parent in receipt of child support payments.

III. For varied amounts of unearned income, the parent must provide a minimum of four (4) weekly, two (2) biweekly, two (2) semi-monthly, or one (1) monthly source of unearned income documentation.

d. Income Fluctuations. For families that have irregular earnings (fluctuations) due to seasonal or other types of work schedules such as retail employment during the holidays or tourism in the summer, the coalition or contracted designee must:

I. Calculate the average income for the previous 12 months. The average must reflect income changes that occur during the eligibility period, including situations in which a family had monthly income above 85 percent of the State Median Income (SMI), for part of the year and lower income in other months.

II. For instances where a family, upon redetermination, may not have 12 months of pay stubs, use an employer verification statement that affirms the average annual income.

e. Self-Employment. For purposes of income verification, self-employment is defined as work activities that produce income that an individual uses to meet daily living expenses. The self-employment activity must contribute to the applicant’s livelihood and the time and effort put into the activity will indicate intent to make a profit. Passive or casual activities that can be more appropriately qualified as “hobbies” or volunteer work do not meet this criterion. Self-employed applicants shall provide appropriate documentation sufficient to determine a minimum of 20 hours worked per week and income, such as: business account ledgers, written documentation from customers, contractors, or federal tax returns.

(g) An acknowledgement of income and family size used to establish the family copayment in accordance with Rule 6M-4.400, F.A.C., if applicable, shall be documented by every family applying for school readiness service, including families of children identified in Section 1002.81(1), F.S. This acknowledgement shall be made and documented at each determination of eligibility. The acknowledgement may be recorded on locally created income worksheets that includes the information listed on the income worksheet generated by the statewide information system, if available.
1. Each early learning coalition shall maintain for each authorization period, documentation of the income calculations used to establish the family unit income for each family receiving school readiness services within the statewide information system. This may include documenting information on a locally created income worksheet or in case notes.

2. A family shall acknowledge a documented change in income or family size during the authorization period, if applicable.
Rulemaking Authority 1001.02 FS. Law Implemented 1002.81(1), (8), (16), 1002.82(2)(f), 1002.84(8), 1002.87(1), (5), (6) FS. History–New 4-21-03, Formerly 60BB-4.208, Amended 12-18-16, 8-20-18, 6-11-20, 11-23-21.
6M-4.209 Redetermination of Eligibility for Financial Assistance.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.84(7) FS. History–New 4-21-03, Formerly 60BB-4.209, Repealed 12-18-16.
6M-4.210 Maintaining Eligibility for Financial Assistance; Breaks in Employment.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d), (6) FS. History–New 4-21-03, Formerly 60BB-4.210, Repealed 7-31-14.
6M-4.300 School Readiness Application and Waiting List Procedures.

(1) Definitions.

(a) “Early learning coalition” or “coalition” refers to the entity charged with administering school readiness program services pursuant to Sections 1002.83 and 1002.84, F.S. “Early learning coalition” or “coalition” includes applicable OEL contractors.
(b) “Eligible” means that a family meets the school readiness eligibility criteria pursuant to Section 1002.87, F.S., and subsection 6M-4.200(2) or (3), F.A.C.

(c) “Notification” means that the early learning coalition has contacted the parent or documented attempts to contact the parent via telephone, email, fax or mail.

(d) “Parent” means individual defined in Rule 6M-4.200, F.A.C.

(e) “Potentially eligible” means that the family’s application appears to meet the requirements for eligibility but the family has not yet submitted necessary documentation to determine eligibility.

(f) “Prequalifying questions” means questions that parents must answer prior to submitting an application. The prequalifying questions screen families according to the school readiness eligibility requirements pursuant to Section 1002.87, F.S., and subsection 6M-4.200(2) or (3), F.A.C.

(g) “Revalidation” means the process of a family’s confirmation that the information about the family on the waiting list is current.

(h) “Removal” means that a family is removed from the waiting list for a reason identified in paragraph (4)(d), below.
(i) “Single point of entry (SPE)” also known as the Family Portal, means the process established under Section 1002.81(14), F.S., for a parent to apply for the school readiness program at various locations throughout a county.

(j) “Waiting list” means a list of children waiting for potential enrollment in the school readiness program once funding is available. The list is a record of the names of parent(s), the names and dates of birth of their children, waiting list date and anticipated eligibility and priority category for seeking school readiness services. The waiting list is maintained by the early learning coalition.

(2) Prequalifying Questions and School Readiness Application.
(a) In order to participate in the school readiness program, parents shall submit a prequalifying questionnaire, file an application, certifying the family’s total assets do not exceed the program requirements and provide requested documentation to an early learning coalition. For relative caregiver and TANF child only cases, the family’s income and assets shall be based on the child’s income only. If funds are available at the time of application the coalition shall conduct an eligibility determination. If funds are not available at the time of application, the coalition shall place the child or children on a waiting list as set forth herein.
(b) All parents requesting school readiness program services must first complete the prequalifying questions before completing the School Readiness Application and submit it through the single point of entry available at the following web address: https://familyservices.floridaearlylearning.com. Questions three and four of the prequalifying questions are based on the current Federal Poverty Level (FPL) for the total number of family members reported in question two. Parents may complete the prequalifying questions and School Readiness Application at any time. If the results of the prequalifying questions indicate that the family may be potentially eligible, the family will then be directed to complete the School Readiness Application. Upon completion of the School Readiness Application, parents must submit at least one document per parent residing in the household to complete the application process. The document may be a current paystub, a verification of employment statement, written statement from employer, school enrollment or class registration, or documentation of a temporary or permanent disability.
1. Form OEL-SR 01-PQ, Prequalifying Questions, dated July, 2018, are hereby incorporated by reference and https://www.flrules.org/Gateway/reference.asp?No=Ref-09599 may be obtained at the office website at www.floridaearlylearning.com or by contacting the Office of Early Learning, Department of Education, 250 Marriott Drive, Tallahassee, FL 32399. The incorporated form is also available at: .

2. Form OEL-SR 01, School Readiness Application, dated July, 2018, are hereby incorporated by reference and  HYPERLINK "http://" may be obtained at the office website at www.floridaearlylearning.com or by contacting the Office of Early Learning, Department of Education, 250 Marriott Drive, Tallahassee, FL 32399. The incorporated form is also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-09600.

(c) For at-risk families identified in Section 1002.871(1), F.S., who have a valid child care authorization, eligibility determination processing shall not be dependent on completion of the prequalifying questions and application, however, an application must be completed within 14 calendar days of eligibility determination.

(d) If the prequalification screening results indicate that the family may not be potentially eligible, the family shall be directed to contact the early learning coalition which shall offer Child Care Resource and Referral (CCR&R) services pursuant to Rule 6M-9.300, F.A.C.

(3) Eligibility Screening.
(a) Early learning coalitions shall review each submitted application and required documentation within 20 calendar days of submission to determine if the parent is potentially eligible pursuant to Section 1002.87(1), F.S. The early learning coalition shall notify the parent if the eligibility criteria have or have not been met. 

(b) If the coalition determines that the family is potentially eligible based on their application and funding is available, the early learning coalition shall conduct an eligibility determination pursuant to Section 1002.87, F.S., and subsection 6M-4.200(2) or (3), F.A.C. Upon determining the family eligible for the school readiness program, the child is eligible for enrollment with a provider delivering the school readiness program. The coalition shall indicate the required supporting documents for eligibility determination pursuant to Rule 6M-4.208, F.A.C.

(c) If the family is potentially eligible and funding is not available, the early learning coalition shall place the child on its waiting list according to subsection (4).

(d) If the family is not potentially eligible, the early learning coalition shall offer the parent CCR&R services pursuant to Rule 6M-9.300, F.A.C.

(4) Waiting List Management.
Each coalition shall utilize a waiting list as an enrollment management tool for the school readiness program on an ongoing basis. An early learning coalition shall not purge its waiting list by removing all children at one time. A coalition’s waiting list management shall consist of:

(a) Placement of Children on the Waiting List.
1. A family shall be placed on the waiting list on a first-come, first-serve basis, based on the date of the approved application, the potential eligibility category and priority categories specified in Section 1002.87(1), F.S., and the age of the child. An early learning coalition may consider local service priorities within a priority category.

2. If a parent requests school readiness program services for an additional child following placement on the waiting list, the additional child shall be placed on the waiting list according to the initial date the family was placed on the waiting list. The additional child shall also be assigned a potential eligibility category and priority specified in Section 1002.87(1), F.S.

3. An unborn child shall not be eligible for the waiting list.

4. A parent may update the information reported in the School Readiness Application. The coalition shall review the changes according to subsection (3). If the family remains potentially eligible, the family shall retain its place on the waiting list.
(b) Revalidation.

At least once every six (6) months from the date the family was initially placed on the waiting list or from the last revalidation date the coalition shall contact the parent and request the parent to submit updated information regarding eligibility status. The coalition shall notify the parent within 30 calendar days prior to the revalidation date.
(c) Availability of Funding.
The early learning coalition shall notify the parent within thirty (30) calendar days of funding availability to potentially enroll the child in the school readiness program. In the notice, the coalition shall provide instructions to the parent on how to complete the school readiness eligibility determination process pursuant to Rule 6M-4.208, F.A.C.

(d) Removal from the Waiting List.
The coalition shall notify the parent of removal from the waiting list. The notification shall include the reason why the family was not placed on the waiting list or why the family or child was removed from the waiting list. Notice of removal is not required when funding becomes available for the child to receive school readiness services and the child is enrolled with a school readiness provider. A family will be removed from the waiting list under the following circumstances:

1. Failure to maintain accurate contact information;
2. Failure to meet the school readiness eligibility requirements as specified in Section 1002.87(1), F.S.;

3. Failure to confirm information. The parent does not validate its information by the due date indicated on the notification;
4. Over age limitations. Any child on the waiting list age 13 or older will be removed from the waiting list;
5. School readiness services no longer needed. The parent indicates, via email, fax, mail, telephone or in person, that school readiness services are no longer needed;
6. The parent does not respond to the notification for available funding by the due date;
7. The family no longer resides in the early learning coalition’s service delivery area; or

8. Funding becomes available for the child to receive school readiness services and the child is enrolled with a school readiness provider. Actual eligibility determination will be conducted prior to authorization for enrollment, which will be based on available funding. Enrollment in the school readiness program will be on a first-come, first-serve basis pursuant to Section 1002.87(1), F.S. 

(5) Reapplication.

(a) If a family is removed from the waiting list, a parent must reapply for school readiness services and shall be screened for eligibility according to subsection (3) to be placed back onto the waiting list and receive a new waiting list date.

(b) If a family on the waiting list of an early learning coalition moves out of the coalition’s service area, the family shall reapply for eligibility services with the coalition operating in the family’s new location. The family will receive a new waiting list date with the coalition offering services in the new location.
Rulemaking Authority 1002.213(2), 1002.82(2)(f)1.c., 1002.84(2) FS. Law Implemented 1002.81(14), 1002.82(2)(f)1.c., 1002.84(2), 1002.85(2)(c)2., 1002.87(3) FS. History–New 4-21-03, Formerly 60BB-4.300, Amended 8-21-16, 8-20-18.
6M-4.400 Required Parent Co-payment.

(1) Sliding fee scale. Each coalition shall implement a sliding fee scale and co-payment policies for families receiving school readiness services.

(a) A coalition’s sliding fee scale must be set at a level that provides economically disadvantaged families equal access to the care available to families whose income is high enough not to qualify for school readiness services. A coalition must submit their proposed sliding fee scale to the Office of Early Learning (OEL) for approval. The OEL shall review the sliding fee scale to determine that the scale is reflective of the annually released income limits, has an effective date no later than July 1st of that year, and that parent co-payments do not exceed 10 percent of the family’s income, regardless of the number of children in care, during the authorized 12-months of eligibility. If the coalition’s proposed sliding fee scale does exceed 10 percent of family income, the coalition must provide justification of how the sliding fee scale meets the federal requirement that the co-payment be affordable, prior to approval of the proposed sliding fee scale by the OEL.

(b) The coalition’s co-payment policy shall be submitted with the coalition’s sliding fee scale as part of the coalition’s approved plan per Rule 6M-9.115, F.A.C.

(2) Co-payment Assessment. Each family that receives school readiness services shall be assessed a co-payment based on family size, the hours of care needed, and the family’s income, according to the sliding fee scale approved by the Office of Early Learning (OEL) as described in subsection (1).

(a) If a child is authorized for part time care, the parent shall be assessed a part time co-payment. If a child is authorized for full time care, the parent shall be assessed a full time co-payment. A parent with two or more children receiving school readiness services may receive a co-payment discount for the second and any subsequent child in their care based on the coalition’s approved sliding fee scale. When a discount is applied, the youngest child must be assessed a full co-payment based on the approved sliding fee scale and the hours of care needed.

(b) When a child’s normal schedule of care is based on the school year schedule and the child is authorized school readiness part time care during the school year and attends a full time day at the school readiness program on a school holiday or school closure, the parent shall pay the part time co-payment. During the summer break, if said child attends full time, the parent shall pay the full time co-payment.

(c) Co-payments for at-risk families as defined in section 1002.81(1), F.S., shall be assessed at the initial child care authorization. A coalition may waive a co-payment for an at-risk child(ren) in accordance with subsection (6).

(d) A co-payment shall not be equal to or greater than the providers private pay rate.

(e) A family may submit documentation at any time during the eligibility authorization period to decrease the co-payment.

(3) Graduated Phase-out. At the end of the initial 12-month eligibility period, the coalition shall re-evaluate the family’s eligibility.
(a) At the end of the initial 12-month eligibility period at redetermination, if a family’s income is above 150 percent of the Federal Poverty Level (FPL), but at or below 85 percent of the State Median Income (SMI), the family will enter the graduated phase-out. The parent shall be assessed a co-payment that is based on the approved sliding fee scale. As the family’s income increases the co-payment shall gradually increase based on the approved sliding fee scale.

1. During graduated phase-out, school readiness childcare funding will be authorized for 12 months from the redetermination date. At redetermination the coalition shall provide written notice to the family and provider of the required co-payment for the 12-month period to be paid by the parent to the provider. The notice shall inform the parent that the co-payment shall increase as the family’s income increases.

2. During graduated phase-out, the family shall report any changes in family size or income to the coalition within ten (10) calendar days. The coalition shall adjust the family’s co-payment based on the reported information and shall notify the family and provider of any changes within ten (10) calendar days. The parent co-payment shall be increased or decreased based on any reported changes, as required, that affect the parent co-payment.

3. During graduated phase out, if the family’s income exceeds 85% of the SMI, the family is no longer eligible for the program. The coalition shall notify the family that the family is no longer eligible to receive school readiness services and school readiness services will be discontinued two weeks (14 calendar days) from the date of the notice, as long as the two-week period does not extend beyond the family’s authorized eligibility period. During the graduated phase out, if the family’s income falls below 150% of the federal poverty level, the copayment shall be adjusted based on the approved sliding fee scale and the family will remain in the graduated phase out and continue to receive services for the remainder of the twelve-month phase-out period.

(b) At the end of the initial 12-month eligibility period at redetermination, if a family’s income remains at or below 150 percent of the FPL, the family will remain eligible pursuant to Rule 6M-4.200, F.A.C. The family’s eligibility, co-payment, and reporting requirements are subject to the requirements of the initial eligibility period and will not be subject to the graduated phase-out criteria.

(c) At the end of the initial 12-month eligibility period at redetermination, if a family’s income exceeds 85% of the SMI, or the family is otherwise no longer eligible, the coalition shall notify the family that the family is no longer eligible to receive school readiness services and school readiness services will be discontinued.
(4) Parent and provider notification. Prior to a child’s enrollment at the child care provider, the coalition shall issue a payment certificate to the parent to submit to an eligible child care provider. The payment certificate includes the co-payment to be paid by the parent to the school readiness provider. The coalition must notify the parent that additional fees which are charged by the provider may apply. If a child is enrolled with more than one provider, a co-payment must be assessed for each authorized provider.

(5) Co-payment collection. The co-payment amount for which the family is responsible shall be subtracted from the provider’s reimbursement, prior to payment by the coalition or its designee. Collection of the family’s required co-payment for school readiness services shall be the responsibility of the provider of school readiness services in accordance with Section 1002.84(8), F.S.

(a) The provider shall provide written notice of the co-payment due date. The parent co-payment shall be collected within ten (10) calendar days of the provider’s payment due date. The provider must give the parent a receipt for each co-payment made by the parent and retain receipt records for all child care co-payments.

(b) The provider shall document outstanding parent co-payment balances. The provider shall provide written notification to the parent of the current outstanding co-payment balance within fifteen (15) calendar days of the provider’s payment due date. This notification shall be provided at least on a monthly basis as long as there is a co-payment balance. Outstanding parent copayments will be subject to the provider’s payment policies as acknowledged and agreed upon by the parent. The provider shall document the parent’s acknowledgement of receipt of payment policies related to the school readiness program prior to the parent enrolling his/her child in the provider’s school readiness program. If the provider intends to take action, in accordance with its policy, against a school readiness parent for non-payment of the co-payment that includes disenrolling the child from the provider site, the provider shall notify the coalition at least five (5) calendar days prior to disenrollment.

(6) Co-payment waivers. In accordance with Section 1002.84(8), F.S., the coalition may waive the parent co-payment on a case-by-case basis. Each coalition must include a list of qualifying events in its coalition plan and outline the procedure for obtaining a waiver of a co-payment. Requests for the co-payment waivers shall be documented in the case file during the initial authorization for care and at each redetermination.

(a) At-risk co-payment waivers. A co-payment may be waived on a case-by-case basis for families participating in an at-risk program as defined in Section 1002.81(1), F.S. 
(b) Temporary co-payment waivers. A co-payment may be temporarily waived on a case-by-case basis for families with income at or below 100 percent of the federal poverty level during an event that limits a parent’s ability to pay as defined by Section 1002.84(8), F.S. 

(7) Transfers. A parent may not transfer his or her child to another school readiness program provider until the parent has submitted documentation from the current school readiness program provider to the early learning coalition stating that the parent has satisfactorily fulfilled the co-payment obligation related to school readiness program. Satisfactory fulfillment of the co-payment obligation is defined as immediate payment of the outstanding co-payment obligation or establishment of a repayment plan for the outstanding co-payment obligation. All transfers shall be approved by the coalition.

(a) If the referenced documentation is not available, the coalition shall contact the provider to determine compliance and document compliance as reported by the provider. The coalition shall complete the transfer once the copayment obligation has been satisfactorily fulfilled.

(b) If a parent of an at-risk child defined in Section 1002.81(1), F.S., is unable to satisfactorily fulfill the co-payment obligation prior to transfer, the provider shall attempt to arrange a repayment plan with the at-risk child’s parent. If the provider is unable to arrange a payment plan with the at-risk child’s parent, the provider shall document the repayment attempt and submit to the coalition.

(8) Co-payment changes. A parent co-payment shall not be increased during the initial 12-month eligibility authorization period. The amount of co-payment assessed shall be in effect for the family’s authorized eligibility period, unless:

(a) The parent or referring agency requests and the coalition grants a waiver of the assessed co-payment specified in subsection (5); or

(b) An incorrect co-payment was assessed by the eligibility determiner as a result of an error of the eligibility determiner, program participant error, or program participant fraud, resulting in corrective action to reduce or increase the family’s co-payment; or

(c) An employment status, income or family size results in a lower parent copayment; or

(d) The authorized hours of care changes.

(e) Co-payments during graduated phase out may be increased or decreased based on the family’s income and size.

(9) Coalition co-payment errors. The coalition shall not take action to recover an incorrect co-payment made due to an error of the coalition or its designee. Once the error is discovered, the coalition must correct the error and apply the corrected co-payment. The coalition shall notify the parent within ten (10) calendar days of changes to the co-payment. This notification must be documented.

(10) Co-payment recovery. In cases when a reimbursement overpayment is caused by an incorrect co-payment assessment which resulted from parent error or parent fraud, the coalition shall attempt to recover the overpayment and document attempts. If the coalition is unsuccessful in recovery of the overpayment, the coalition shall notify the Office of Early Learning and submit documentation as necessary in accordance with the ELC’s approved anti-fraud plan.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.84(8) FS. History–New 2-2-05, Formerly 60BB-4.400, Amended 1-1-15, 3-20-17.
6M-4.401 Co-payment Collection. 

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d)4.a. FS. History–New 2-2-05, Formerly 60BB-4.401, Repealed 1-1-15.
6M-4.500 Child Attendance and Provider Reimbursements.

(1) General Provisions.

(a) A school readiness provider shall not receive payment for a student prior to the student’s first day of attendance or after the student is terminated from the school readiness program.

(b) Reimbursement rates shall be paid based on a child’s care level and unit of care as defined by the coalition’s approved provider rate schedule for the county in which the provider’s facility is located.

(c) Daily attendance documentation shall be maintained by each school readiness provider based on the terms of the Statewide School Readiness Provider Contract, specified in Rule 6M-4.610, Florida Administrative Code (F.A.C.). The provider must record daily child attendance using a paper sign-in and sign-out form or electronic attendance-tracking system that is maintained at the provider site to validate the attendance data. For electronic attendance systems, the provider must backup records on a regular basis to safeguard against loss. The sign-in and sign-out forms will vary by provider but must contain the following information:

1. Provider’s name;
2. Child’s first and last name;
3. Time signed in and signed out;
4. Date (month, day, year); and,
5. An authorized signature or electronic attendance-tracking system that records the date, child’s name, and electronic signature, card swipe, entry of a personal identification number, or similar daily action taken by the parent or other person dropping off or picking up the child to, or from, the provider site. Authorized signature, paper or electronic, includes provider designee for children who are transported via school to or from the provider site or a parent or person authorized by the parent as documented in writing and on file with the provider.

(d) A provider shall be reimbursed for each day that there is documented evidence that the child was in attendance.

(e) For school readiness children who are transported to and/or from the provider site, attendance shall be documented in accordance with the applicable health and safety handbook for the provider type as specified in Rule 6M-4.620, F.A.C. A copy of each handbook may be obtained electronically on the Department’s website at www.floridaearlylearning.com or from the Department of Education, Division of Early Learning, 325 West Gaines Street, Tallahassee, FL 32399-0400.
(f) The provider must report any discrepancy, overpayment, or underpayment within  sixty (60) calendar days of transmission of the reimbursement summary. Reported changes must include supporting documentation. Discrepancies validated by the coalition will be corrected for reimburement purposes.

(g) For a child who is authorized only full-time care, a coalition shall not recoup or adjust a provider’s reimbursement for days a child attends part-time.
(h) The coalition shall not reduce authorized hours of care prior to redetermination unless the parent requests a reduction in the authorized hours of care based on hours of care needed.
(i) The coalition must conduct monitoring activities in accordance with Rule 6M-4.630, F.A.C., to ensure the accuracy of payments of the monthly reimbursement requests. If it is determined through monitoring of the attendance and reimbursement documentation that a provider received an improper payment (overpayment or underpayment), the coalition shall process a payment adjustment required to correct the improper payment.
(j) In order for a provider to be reimbursed for a child served by a coalition other than the coalition where the provider is located, the provider must have executed a Statewide School Readiness Provider Contract with the coalition of the child’s residence prior to enrollment and reimbursement. The provider’s reimbursement rates shall be negotiated in accordance with the approved school readiness plan of the contracted coalition. However, the provider reimbursement rate shall not exceed the contracted coalition’s approved school readiness rates based on the child’s care level and unit of care.
(k) In accordance with Section 1002.84(11), F.S., attendance records may not be altered or amended after December 31 of the subsequent year.

(2) Monthly certification of child attendance for payment reimbursement.

(a) A provider must complete and certify a monthly roster, using the statewide information system, that lists each child enrolled in the provider’s school readiness program, and includes spaces for a private provider or public school to report a child’s attendance for the calendar month. An early learning coalition is authorized to request a school readiness provider submit paper sign-in and out forms to verify attendance prior to a payment reimbursement. In the event the statewide information system is non-operational, the early learning coalition shall provide the school readiness provider with a monthly roster.
(b) For each calendar month that a school readiness provider participates in the school readiness program, the coalition shall not pay the school readiness provider until the provider submits a monthly attendance roster to the coalition which certifies the attendance of each enrolled child from the prior month.

(c) If a child arrives at a school readiness provider’s site but the provider or school refuses the child’s attendance, the provider or school must record the instructional day as a non-reimbursable absence. However, the provider may be reimbursed as a reimburseable absence in the case the child is ill as documented by the parent or provider and in accordance with paragraph four (4) of this rule.
(3) Holidays.
(a) A recognized holiday as approved by the local coalitions shall not be counted as an absence for purposes of reimbursement. The coalition shall include reimbursements to providers of full and part-time care for up to twelve (12) recognized holidays per year as authorized in the Statewide School Readiness Provider Contract.
(b) For school-aged children authorized for part time care, a provider shall be reimbursed at a part time rate if a child care provider is closed on a coalition approved holiday. If a school-aged child is authorized full time care on school holidays, school closures or teacher inservice days, a provider shall be reimbursed at a full time rate if the provider is open. For school-aged children authorized full time care during the summer, a provider shall be reimbursed at the full time rate for coalition approved holidays.

(c) For a school-aged child, if the child is scheduled to attend full time at a provider that is open on a day when school is closed and does not attend because his/her parent has opted to keep the child home that day, the provider shall be reimbursed at the full time rate in accordance with paragraph (4)(a), below.

(4) Absences.
(a) Reimbursement shall be authorized for no more than three (3) absences per calendar month per child except in the event of extraordinary circumstances in which case the coalition or its designee shall document approval for payment based on written documentation provided by the parent justifying the excessive absence for an additional ten (10) days. Extraordinary circumstances does not include vacation or recreational time.
Examples of extraordinary circumstances include but are not limited to the following:

1. Hospitalization of the child or parent with appropriate documentation (i.e., doctor’s note, hospital admission),
2. Illness requiring home-stay as documented (i.e., doctor’s note, parent statement),
3. Death in the immediate family with appropriate documentation (i.e., obituary, death certificate, parent statement),
4. Court ordered visitation with appropriate documentation (i.e., court order),
5. Unforeseen documented military deployment or exercise of the parent(s) (i.e., military orders of deployment, reserve duty),
6. Doctor appointments or other health related appointments (i.e., therapy, routine). 

(b) Total monthly reimbursed absences shall not exceed thirteen (13) calendar days.

(c) If a child has five (5) consecutive days of absences during the child’s regularly scheduled attendance or ten (10) unexplained absences, during a calendar month, with no contact from the parent, the provider shall submit written notification to the local coalition or its designee who in turn shall determine the need for continued care. The coalition shall document in the case file all attempts to contact the parent by the coalition, provider, or referring agency, if applicable.
1. If a determination is made that school readiness services are no longer needed, the local coalition or designee shall send a notice of termination to the parent and school readiness provider at least 2 weeks prior to disenrollment pursuant to Rule 6M-4.200, F.A.C. If the authorized eligibility period ends in less than 2 weeks, the notice of disenrollment will be sent stating that services will end on the last day of the current eligibility period. 
2. An at-risk child as defined in Section 1002.81(1), F.S., may not be disenrolled from the program without the written approval of the Child Welfare Program Office of the Department of Children and Families or the community-based lead agency. A notice of termination shall be maintained in the case file and provided to the parent, provider and referring agency.

(e) When an at-risk child under the age of school entry has one (1) unexcused absence or seven (7) consecutive days of excused absences, the school readiness provider shall notify the Department of Children and Families or community-based lead agency and the early learning coalition prior to the close of business on the day of the absence. The provider shall maintain documentation of the notification. The coalition shall document any contact made with the provider, referring agency and parent in the case file. 
(5) Reimbursement for Contracted Slots. If a coalition participates in the Contracted Slots Program and the coalition determines a provider is eligible for the program in accordance with Rule 6M-4.610, F.A.C., then the coalition may reimburse the provider a contracted slots differential up to 10% above the established coalition reimbursement rate for each care level. 

(6) Reimbursement for Registration Fees. If a provider has indicated that it charges a registration fee in Exhibit 5 of the State of Florida Statewide School Readiness Provider Contract, Form DEL-SR 20, as incorporated by reference in Rule 6M-4.610, F.A.C., the coalition shall pay the provider a registration fee for each child enrolled in the School Readiness program. The coalition shall pay the registration fee two (2) times within a five (5) year period during a child’s continuous eligibility for the program. Five continuous years began with the June 23, 2019 effective date of this rule.

(a) The coalition shall pay a registration fee of up to seventy-five dollars per eligible child. The payment for the registration fee shall not exceed the provider’s published private registration fee. The coalition shall reimburse the registration fee with the reimbursement for the child’s first month of attendance with the provider. For children currently enrolled in the program, the coalition shall reimburse the provider the registration fee the next time the fee is due to the provider after the effective date of this rule. If a child is attending different providers concurrently, the coalition shall pay the registration fee to the provider that the child attends the majority of the time. If a child concurrently attends all providers an equal amount of time, the registration is paid to the provider where the child has been enrolled the longest.
(b) If there is a break in the child’s eligibility of at least twelve consecutive months, the two-time limit starts over.

(c) If the child’s provider permanently closes or has its contract terminated, the coalition shall pay the registration fee to the new provider. This payment is considered an exception and does not apply to the two-time limit.

(d) If the family experiences a hardship requiring a transfer to a different provider, the coalition shall pay the registration fee to the new provider. This payment is considered an exception and does not apply to the two-time limit. Hardship may be demonstrated by evidence of one or more of the following:

1. Illness of the child or parent requiring the family to relocate.

2. Loss of a parent resulting in family relocation.

3. Loss of employment resulting in family relocation.

4. Eviction requiring the family to relocate.

5. Natural or man-made disaster.

6. Child expulsion in accordance with the provider’s policies.
7. Guardianship transfer.
(e) The coalition shall recoup the registration fee in cases where a provider expels a child within three (3) months of enrollment.
(7) Reimbursement for Children with Special Needs.

(a) A child care provider may be reimbursed by the coalition at a higher rate if caring for any school readiness child with special needs requiring additional care beyond services required by the Americans with Disabilities Act (ADA). A special needs rate may be negotiated up to twenty (20) percent above the established coalition reimbursement rate for infant care.
(b) To receive a special needs rate, in addition to the established coalition reimbursement rate, it must be requested by the provider and approved by the coalition. A child care provider must submit a list to the coalition prior to approval of the special needs services it is providing for each child with special needs, in addition to the routine school readiness services. A special needs rate shall be reimbursed for a school readiness child that has a documented physical, mental, emotional, or behavioral condition that requires a higher level of care in the child care setting. The special need child’s condition must be validated by a licensed health, mental health, education or social service professional other than the child’s parent or person employed by the child care provider.

(8) Reimbursement for Quality Programs. A child care provider that is currently participating in a state or local quality improvement program, as documented by the coalition and approved by the Division of Early Learning, may receive a differential rate higher than the established coalition reimbursement rate for each care level and unit of care. The reimbursement rate for each state and local quality improvement differential shall be calculated using the established coalition reimbursement rate for each care level and unit of care.

(a) Reimbursement for Gold Seal Quality Care Programs. A child care provider that has a current Gold Seal Quality Care designation, as defined in Section 1002.945, F.S., may receive a differential rate higher than the established coalition reimbursement rate for each care level and unit of care. The reimbursement rate for the Gold Seal differential must be a minimum of twenty (20) percent above the established coalition reimbursement rate for each care level and unit of care. 

(b) Reimbursement for Quality Performance Incentive. Beginning July 1, 2022, an eligible child care provider that receives a program assessment composite score at or above the Contract Minimum Threshold score, as defined in Rule 6M-4.741, F.A.C., shall receive a tiered Quality Performance Incentive differential rate above the established coalition reimbursement rate for each care level and unit of care. A child care provider’s Quality Performance Incentive differential shall be based on the most recent program assessment composite score. The differential will be adjusted and applied at the next monthly provider reimbursement payment. A child care provider that is currently on a Quality Improvement Plan, pursuant to Rule 6M-4.740, F.A.C., is not eligible for the Quality Performance Incentive.
1. Providers that receive program assessment composite scores of 4.50 to 4.99 shall receive a four (4) percent Quality Performance Incentive differential.

2. Providers that receive program assessment composite scores of 5.00 to 5.99 shall receive a seven (7) percent Quality Performance Incentive differential.

3. Providers that receive program assessment composite scores of 6.00 to 7.00 shall receive a ten (10) percent Quality Performance Incentive differential.

(c) Reimbursement for Child Assessments. An eligible child care provider, as defined in subparagraph (c)1. below, shall receive a child assessment differential reimbursement rate of five (5) percent higher than the established coalition reimbursement rate for each care level and unit of care. This differential shall be paid within 60 calendar days of conclusion of each assessment review period with the monthly reimbursement. The differential shall be paid for all eligible children, as described in subparagraph (c)2. of this rule, assessed during the assessment period and in accordance with this rule, once all assessments have been successfully completed and submitted per the requirements of the DEL approved assessment tool. A child care provider who contracts for the SR Program at a time that does not allow three assessment periods to be completed in the contract year is not eligible for a differential.

1. To be eligible to receive the child assessment differential rate, a provider shall complete child assessments with an DEL approved assessment tool conducted by teachers determined reliable as defined by the child assessment tool at least three times per year and submit valid and reliable data to the statewide information system. A child care provider that is currently on a Quality Improvement Plan, pursuant to Rule 6M-4.740, F.A.C., is not eligible for the child assessment differential reimbursement.

2. To receive the differential, eligible school readiness children ages birth to kindergarten entry, who have been enrolled at the provider for at least 60 calendar days, shall be assessed during the eligible assessment periods on all domains as defined by the DEL – approved tool chosen by the provider. If a child enrolls at the provider later than 60 calendar days before the end of the assessment period, the child shall be assessed in the next assessment period. A school-age child enrolled at the provider is ineligible for a differential reimbursement.
3. A roster of all birth to kindergarten entry classrooms must be submitted to the Division of Early Learning through the DEL-defined system as required in Form DEL-SR 740 (April 2021), incorporated by reference in Rule 6M-4.740, F.A.C., and must indicate all teachers assigned to each classroom. A provider shall maintain at least 75% of teachers reported on the providers birth to kindergarten entry classrooms roster meeting the reliability requirements as defined by the DEL-approved assessment tool to receive the child assessment differential rate. If the provider falls below 75% due to the loss of a teacher or a teacher is no longer considered reliable, the provider will have 60 calendar days to replace the teacher with a reliable teacher. If the teacher is not replaced within 60 calendar days of the previous teacher’s last day of employment and the provider has not retained 75% of reliable teachers, the differential shall not be paid for the remainder of the contract term. If a provider falls below the 75% reliability requirements, they must notify the coalition within five business days of the last date of the previous teacher’s employment or reliability for the current teacher expires. 

4. Assessments shall be conducted within the following periods and all data completed and uploaded no later than the last day of that period:

a. Assessment Period One – August 1 – October 31.
b. Assessment Period Two – November 1 – January 31.
c. Assessment Period Three – February 1 – April 30.
5. A parent may decline to have a child assessed at the time of enrollment at the provider through the statewide information system or at-risk child care authorization as defined in paragraph 6M-4.200(1)(b), F.A.C..

Rulemaking Authority 1001.02(1), (2)(n), 1002.79, 1002.895(6) FS. Law Implemented 1002.82(2)(c), 1002.82(2)(f)1.a.(III), 1002.82(2)(k), (o), (q), 1002.87(8), (9), 1002.895 FS. History–New 2-2-05, Formerly 60BB-4.500, Amended 1-1-15, 5-28-17, 6-23-19, 6-14-22.
6M-4.501 Reimbursement During Emergency Closures.
(1) Each coalition shall maintain a Continuation of Operations Plan (C.O.O.P.) to be used in the event of emergency closings due to catastrophic events. Providers shall be reimbursed at the rate normally received during non-emergency hours when a coalition activates its Continuation of Operations Plan (C.O.O.P.).

(2) The coalition may consider reimbursement, in accordance with Federal and State law, for circumstances of temporary closure for individual providers when closure is beyond the control of the provider or the closure is caused by emergency circumstances, including but not limited to the declaration of a state of emergency by federal, state, or local officials, or the closure of public schools in the area in which the provider is located. In no circumstances may a coalition reimburse in excess of the pre-existing approved hours for an individual child during the temporary closure.
Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(c), 1002.82(2)(f)1.a.(III), 1002.82(2)(p) FS. History–New 2-2-05, Formerly 60BB-4.501, Amended 1-1-15.
6M-4.502 Records to be Maintained and Monitoring for Reimbursements.

Rulemaking Authority 1001.213(2), 1002.82(2)(f)1.a.(III) FS. Law Implemented 1002.82(2)(f)1.a.(III), 1002.82(2)(p), 1002.84(10) FS. History–New 2-2-05, Formerly 60BB-4.502, Repealed 1-1-15.
6M-4.503 Misrepresentation or Fraud Regarding Reimbursement.

Rulemaking Authority 411.01(4)(e) FS. Law Implemented 411.01(5)(d)4.a. FS. History–New 2-2-05, Formerly 60BB-4.503, Repealed 7-31-14.
6M-4.610 Statewide Provider Contract for the School Readiness Program.

(1) General Provisions.

(a) Forms.

1. The State of Florida Statewide School Readiness (SR) Provider Contract, Form DEL-SR 20 with exhibits 1 through 7 (July 2022), is hereby adopted and incorporated by reference. Form DEL-SR 20L entitled “State of Florida Statewide School Readiness Provider Contract Licensed Provider Responsibilities” (July 2022), Form DEL-SR 20LE entitled “State of Florida Statewide School Readiness Provider Contract License Exempt Provider Responsibilities” (July 2022), Form DEL-SR 20FFN entitled “State of Florida Statewide School Readiness Provider Contract Informal Provider Responsibilities” (July 2022), and Form DEL-SR 20A entitled “State of Florida Amendment to the Statewide School Readiness Provider Contract” (July 2022), are hereby adopted and incorporated by reference. A copy of Forms DEL-SR 20 including exhibits 1 through 7, DEL-SR 20A, DEL-SR 20FFN, DEL-SR 20LE, and DEL-SR 20L may be obtained at https://www.floridaearlylearning.com/providers/forms-for-providers or from the Division of Early Learning, 325 West Gaines Street, Tallahassee, FL 32399. The incorporated forms are also available at: http://www.flrules.org/Gateway/reference.asp?No=Ref-14067.

2. The State of Florida Statewide School Readiness Provider Contract, Form DEL-SR 20 with exhibits 1 through 7 (July 2023), is hereby adopted and incorporated by reference. Form DEL-SR 20L entitled “State of Florida Statewide School Readiness Provider Contract Licensed Provider Responsibilities” (July 2023), Form DEL-SR 20LE entitled “State of Florida Statewide School Readiness Provider Contract License Exempt Provider Responsibilities” (July 2023), Form DEL-SR 20FFN entitled “State of Florida Statewide School Readiness Provider Contract Informal Provider Responsibilities” (July 2023), and Form DEL-SR 20A entitled “State of Florida Amendment to the Statewide School Readiness Provider Contract” (July 2023), are hereby adopted and incorporated by reference. A copy of Forms DEL-SR 20 including exhibits 1 through 7, DEL-SR 20A, DEL-SR 20FFN, DEL-SR 20LE, and DEL-SR 20L may be obtained at https://www.floridaearlylearning.com/providers/forms-for-providers or from the Division of Early Learning, 325 West Gaines Street, Tallahassee, FL 32399. The incorporated forms are also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-15178.

(b) To request participation in the SR Program, a provider must complete a copy of the Statewide School Readiness Provider Contract, and the appropriate provider responsibility form, and submit all required documentation as indicated in the Statewide School Readiness Provider Contract to the early learning coalition under which the provider will operate. Providers shall register and execute the contract using the single statewide information system.
(c) All forms referenced in subparagraph (1)(a)1. in this rule, must be used by the early learning coalitions to enter into provider contracts with an end effective date of June 30, 2022. All forms referenced in subparagraph (1)(a)2. in this rule, must be used by the early learning coalitions to enter into provider contracts with a beginning effective date of July 1, 2023 and all dates thereafter until a new contract form is subsequently adopted. All SR providers that register to offer the SR Program must execute Form DEL-SR-20 including exhibits, and Form DEL-SR 20FFN, DEL-SR 20LE, or DEL-SR 20L for the appropriate contract year.

(d) The Statewide School Readiness Provider Contract will be in effect for the fiscal year in which the contract is effective. A school district may sign a single Statewide School Readiness Provider Contract on behalf of all public schools in the district offering the SR Program. The owner, officer, principal, or other authorized representative of multiple private child care providers may sign a single Statewide School Readiness Provider Contract on behalf of all of his or her private providers within an early learning coalition service area in which the providers operate.

(e) Early learning coalitions must keep the original fully executed Statewide School Readiness Provider Contract in the coalition’s records for each SR provider. Coalitions must execute and retain this contract electronically in compliance with Section 668.50, F.S., the Uniform Electronic Transaction Act.

(f) Neither an early learning coalition nor an SR provider may omit, supplement, or amend the terms and conditions of the Statewide School Readiness Provider Contract, except for those amendments made with the execution of Form DEL-SR 20A as appropriate for the contract year. Neither a coalition nor a provider may include any attachments, addenda, or exhibits to the Statewide School Readiness Provider Contract except the exhibits set forth in Form DEL-SR 20, Form DEL-SR 20L, Form DEL-SR 20LE, Form DEL-SR 20FFN, or Form DEL-SR 20A as appropriate for the contract year.

(2) Inspections.

(a) Upon the effective date of this rule, and annually thereafter, all participating School Readiness Program providers must receive an inspection to determine compliance with the health and safety requirements of Section 1002.88, F.S., and minimum standards adopted under Rule 6M-4.620, F.A.C. Annual inspections must be conducted by the Department of Children and Families (the department) or local licensing agency, whichever is applicable, be unannounced, and take place within the contract year at a time as scheduled by the department or local licensing agency.

(b) For all new providers that are not regulated by the department or local licensing agency that request participation in the SR Program and have not previously provided SR Program services or have had a one year lapse in providing SR Program services, a fully compliant pre-contractual health and safety inspection must be conducted prior to the execution of a Statewide School Readiness Provider Contract. Upon determination by the early learning coalition that a provider is eligible to participate in the SR Program, the coalition must complete and execute the Statewide School Readiness Provider Contract with the provider.

(c) For new SR Program providers that are currently regulated by the department or local licensing agency, an inspection conducted by the department or local licensing agency within four (4) months for center-based programs and six (6) months for family child care homes prior to the execution of the Statewide School Readiness Provider Contract will be sufficient to meet the pre-contractual health and safety inspection requirement. However, prior to execution of an initial Statewide School Readiness Provider Contract a provider must not have any outstanding violations or issues of noncompliance pending from their most recent inspection. Upon determination by the coalition that a provider is eligible to participate in the SR Program, the coalition must complete and execute the Statewide School Readiness Provider Contract with the provider.

(3) School Readiness Program Ineligibility. For the purpose of this subsection, “individual associated with a provider” means an individual or family member of an individual who, regardless of compensation, holds a management position, oversees the operations of a provider, or is an officer, shareholder, beneficial owner, or member of the board of directors of a provider. A provider will not be eligible to contract to offer the SR program if any of the following circumstances apply:

(a) The early learning coalition may refuse to contract with a SR provider or revoke a SR provider’s eligibility to deliver the School Readiness Program if the provider has been cited for a Class I violation by the department or local licensing agency, as applicable, in accordance with Rule 6M-4.620, 65C-22.010, or 65C-20.012, F.A.C. (as applicable to the provider type). Action taken by the coalition to revoke a provider’s eligibility must be consistent with Section 1002.88(2)(a) and (b), F.S., in that the revocation is for a period of five (5) years. If the coalition chooses to implement this provision the coalition must develop policies and procedures, in accordance with Element V. Monitoring in Form DEL-SR 115, as incorporated by reference in Rule 6M-9.115, F.A.C., to ensure the standard is applied consistently to all potential and current SR program providers. Each coalition must:
1. Develop policy and procedures that are written and made available to all providers or potential providers.

2. Document all actions taken by the coalition to remove a SR provider from the program or revoke a provider’s eligibility. 

3. Ensure providers are offered due process as described in Exhibit 7 of Form DEL-SR 20. 

(b) The provider is on the United States Department of Agriculture National Disqualified List;

(c) An individual associated with the provider was, or is, associated with another provider that is on the United States Department of Agriculture National Disqualified List;

(d) The provider has been terminated from participation in the SR program due to fraud and is currently not eligible to participate in the program;

(e) An individual associated with the provider was, or is, associated with another provider that has been terminated from participation in the SR program due to fraud and is currently not eligible to participate in the program;

(f) The provider is currently ineligible to participate in the SR program pursuant to Section 1002.88(2), F.S.

(g) An individual associated with the provider was, or is, associated with another provider that is currently ineligible to participate in the SR program pursuant to Section 1002.88(2), F.S.

(4) Transfer of ownership. In the event of a change of ownership, sale, sale of assets, conveyance of ownership, or other transfer of ownership interest, the SR provider must notify the early learning coalition no later than thirty (30) calendar days prior to the transfer of ownership. The coalition and the new owner must execute a new contract for SR services, provided the new owner meets the eligibility requirements set forth in subsection (2) of this rule, and Section 1002.88, F.S., and is not disqualified from contracting pursuant to subsection (3) of this rule. Upon a request to contract due to a transfer of ownership, the coalition will have up to thirty (30) calendar days to execute or decline the contract. This timeline may be extended if all prerequisite requirements have not been met.

Rulemaking Authority 1001.02(1)(m), (2)(n), 1002.82(2)(m) FS. Law Implemented 1002.82(2)(m), (8), 1002.82, 1002.84(9), (11), (16), (18), 1002.85(2)(h), 1002.87(2), 1002.88, 1002.91, 1002.97(3) FS. History–New 2-18-15, Amended 12-18-16, 11-29-18, 12-17-19, 4-15-21, 3-20-22, 2-21-23.
6M-4.620 Health and Safety for School Readiness Providers.
(1) Contracted Providers. A child care provider contracted to provide School Readiness services pursuant to Rule 6M-4.610, F.A.C., must comply with the health and safety standards, as applicable to its provider type, contained in Form DEL-SR6200A, School Readiness Program Health and Safety Standards Handbook (the Handbook) effective September 2023 (http://www.flrules.org/Gateway/reference.asp?No=Ref-15921) , and Form DEL-SR6200B, School Readiness Program Health and Safety Checklist (the Checklist) effective September 2023 (http://www.flrules.org/Gateway/reference.asp?No=Ref-15922). The Handbook and the Checklist are incorporated by reference and available on the Division of Early Learning (DEL) website at www.floridaearlylearning.com or by contacting the DEL, Department of Education, 325 West Gaines Street, Tallahassee, Florida. The incorporated forms are also available at (insert link) or (insert link). 

(2) Inspections.

(a) All School Readiness providers must address basic health and safety of their program(s) and facilities and allow the Department of Children and Families (DCF) or local licensing agency (LLA), whichever is applicable, the ability to inspect all program premises, including access to facilities, personnel, and records, to monitor and verify compliance with School Readiness health, safety, and training standards, pursuant to Sections 402.311(2) and 1002.82(2)(i), F.S.

(b) Prior to participation in the School Readiness Program, and annually thereafter, each School Readiness Program facility must be inspected for compliance with the requirements of DCF Rules 65C-20.008 and 65C-20.012 or Rules 65C-22.001, 65C-22.007, 65C-22.008, and 65C-22.010, F.A.C. (as applicable); Section 1002.88, F.S.; the Handbook; and the Checklist. DCF’s health and safety requirements per provider type are specified in section 2.1 of the Handbook. Annual inspections will be unannounced and take place within the year at a time determined by the DCF or LLA (as applicable). The process for such inspections can be found in the Handbook incorporated in this rule.

(c) A School Readiness provider that is a registered family day care home or is not subject to licensure or registration by the DCF or LLA must post the results of its most recent health and safety checklist inspection, as verified by the DCF or LLA (as applicable), in a conspicuous location easily accessible to parents within seven (7) days of receipt. Providers must also submit a copy of the results to their local early learning coalition. 

(d) A School Readiness child development program with national accreditation that operates on a military installation must submit to the appropriate early learning coalition a verified annual inspection from the United States Department of Defense pursuant to Section 1002.88, F.S., to satisfy inspection requirements.

(3) Enforcement. Any issue of noncompliance with the standards outlined in the Handbook and the Checklist, as identified by the DCF or LLA (as applicable), will be forwarded to the appropriate early learning coalition for corrective action, probation, or termination, in accordance with enforcement procedures outlined in the Handbook and the Statewide School Readiness Provider Contract for the School Readiness Program; incorporated in Rule 6M-4.610, F.A.C.

(4) Compliance. School Readiness providers must be in compliance with all health and safety requirements of this rule to execute and maintain a Statewide School Readiness Provider Contract.
Rulemaking Authority 1001.02(2)(n), 1002.82(2)(i), (w)-(z), FS. Law Implemented 1002.82(2)(i), (w)-(z), 1002.88(1)(c)-(e), (j), (k) FS. History–New 7-1-14, Amended 10-24-16, 2-16-17, 9-26-23.
6M-4.630 Statewide Provider Contract Monitoring Tool for the School Readiness Program.
(1) The Statewide School Readiness Provider Contracting Monitoring Tool, Form DEL-SR 20M, with Attachment A through D (September 2021) is hereby adopted and incorporated by reference. A copy of Form DEL-SR 20M including Attachments A-D may be obtained at http://www.floridaearlylearning.com/oel_resources/rules_guidance_technical_assistance.aspx or from the Division of Early Learning, 250 Marriott Drive, Tallahassee, FL 32399. The incorporated forms are also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-13429.
(2) All school readiness providers shall be monitored by a coalition using Form DEL-SR-20M. This contract monitoring tool shall also be used by a coalition to monitor a school readiness program provider in response to a parental complaint. For parental complaints, the coalition shall utilize the criteria in the monitoring tool category that relates to the complaint and may monitor additional categories if the coalition deems additional review is appropriate. An early learning coalition may execute and retain this Contract Monitoring Tool electronically in compliance with Section 668.50, F.S.
(3) A coalition’s school readiness provider program monitoring plan shall include identifying timelines for annual monitoring of school readiness program providers, documented sample size based on the total of all school readiness providers, regardless of provider type, that adheres to the DEL minimum annual sample size guidelines found in Attachment B of Form DEL-SR 20M, corrective action plan requirements and resolutions, and additional processes to facilitate program compliance. All amendments of the coalition’s school readiness provider program monitoring plan shall be submitted to the Division of Early Learning prior to execution of that plan in accordance with Rule 6M-9.115, F.A.C.
(4) Neither a coalition nor its designated school readiness sub-recipient may omit, supplement, or amend the monitoring criteria identified in the Statewide School Readiness Provider Contract Monitoring Tool. Neither a coalition nor its designated school readiness sub-recipient may include any attachments, addenda, or exhibits to the Statewide School Readiness Provider Contract Monitoring Tool.
Rulemaking Authority 1001.02, 1002.82(2)(q) FS. Law Implemented 1002.82(2)(q), 1002.84 (15), 1002.85(2)(h) FS. History–New 7-1-15, Amended 3-20-17, 6-25-19, 8-13-20, 10-3-21.
6M-4.700 Child Performance Standards for the School Readiness (SR) Program.
(1) Florida’s Office of Early Learning hereby adopts the Florida Early Learning and Developmental Standards: Birth to Kindergarten, Form OEL-SR 15 (October 2017), as the child performance standards for use in the School Readiness program.
(2) The standards incorporated in the Florida Early Learning and Developmental Standards: Birth to Kindergarten, Form OEL-SR 15 (October 2017), https://www.flrules.org/Gateway/reference.asp?No=Ref-08829, is hereby incorporated by reference. Documents incorporated by reference may be obtained from Florida’s Office of Early Learning at the following address: 250 Marriott Drive, Tallahassee, Florida 32399, (866)357-3239, TTY/Florida Relay 711, and at the Internet website: http://www.floridaearlylearning.com.

Rulemaking Authority 1001.213(2) FS. Law Implemented 1002.82(2)(j), 1002.83(13), 1002.84(1) FS. History–New 11-15-12, Amended 12-28-17.
6M-4.710 School Readiness Program Curricula.

The specifications, policies and procedures for the School Readiness curriculum approval process are contained in the following documents: Form OEL-SR-7101, “Florida School Rediness Program: Policies and Procedures for Curriculum Approval” (June 2018), Form OEL-SR-7102, “Florida School Readiness Program: Curriculum Approval Specifications” (June 2018), Form OEL-SR-7103, “Florida School Readiness Program: Curriculum Committee Member Agreement” (June 2018), Form OEL-SR-7104, “Florida School Readiness Program: Curriculum Application and Self-Assessment” (June 2018), Form OEL-SR-7104B, “Florida School Readiness Program: Curriculum Application for Minimal Revisions” (April 2018), Form OEL-SR-7105, “Florida School Readiness Program: Curriculum Application and Self-Assessment Reconsideration” (June 2018), Form OEL-SR-7106, “Florida School Readiness Program: Curriculum Evaluation Scoring” (June 2018), Form OEL-SR-7106B, “Florida School Readiness Program: Curriculum Scoring Summary Report” (June 2018), Form OEL-SR-7107, “Florida School Readiness Program: Curriculum Evaluation Reconsideration” (June 2018). Forms OEL-SR-7101 through Forms OEL-SR-7107 are hereby incorporated by reference. Copies of all forms may be obtained on the Office of Early Learning website at www.floridaearlylearning.com or by contacting the Office of Early Learning, Department of Education, 250 Marriott Drive, Tallahassee, Florida 32399. The incorporated forms are also available at: http://www.flrules.org/Gateway/reference.asp?No=Ref-09400.
Rulemaking Authority 1001.213(2), 1002.82(2)(l) FS. Law Implemented 1002.82(2)(l) FS. History–New 11-15-12, Amended 6-3-14, 6-14-18.
6M-4.720 Screening of Children in the School Readiness Program.

(1) Definitions. As used in this rule:

(a) “Concerns” means a child’s scoring below established thresholds or age appropriate levels suggested by the authors of a screening instrument.
(b) “Eligibility determination” means the initial process conducted by the early learning coalition to determine if a child meets minimum requirements to participate in the School Readiness program.

(c) “Enrollment” is the final step in the process of entering (or enrolling) a child in the School Readiness program. It means officially entering the child’s name in the statewide information system as a School Readiness student.

(d) “Exceptions” are circumstances in which School Readiness children aged six weeks to age 60 months are not required to be screened under this rule.

(e) “Intervention practices” means the action taken subsequent to a child demonstrating concerns based on screening results.

(f) “Redetermination” means the process conducted by the early learning coalition at least annually to determine if a child’s family continues to meet minimum requirements to participate in the School Readiness program pursuant to Rule 6M-4.200, F.A.C.

(g) “Referral” means the process of providing information and recommendations to parents regarding further evaluation for a child who shows concerns based on screening results.

(h) “Screener” means the individual responsible for conducting the developmental screening for each child.
(i) “Screening” means activities to identify children who may have concerns and who may need early intervention practices as supports.

(j) “Screening Start Date” is the date of the child’s first day of attenance at the School Readiness Program after enrollment or the first day of attenance after the annual redetermination date.

(k) “Single Statewide Information System (SSIS)” is the designated system used to conduct screenings and provide screening information to early learning coalitions, parents and providers, consisting of the Family Portal,Provider Services Portal, and Coalition Services Portal.
(2) Screening Process. A developmental screening shall be conducted for each child aged six (6) weeks to 60 months with parental consent. The parent of a child enrolled in the School Readiness program may consent or decline to have his or her child screened within the single statewide information system (SSIS).
(a) Initial screening. Each early learning coalition shall coordinate with parents and providers to complete an initial screening for each child, aged six (6) weeks to age of 60 months. Children shall be screened no later than 45 calendar days after:

1. His or her first enrollment in the School Readiness program; or

2. Enrollment after being terminated or withdrawn from the School Readiness program.

If a child, aged six weeks to age 60 months, is again enrolled in the School Readiness program after prior termination or withdrawal that is less than 12 months from itial enrollment, the coalition must determine if the child has been screened in accordance with the subsequent screening intervals identified in paragraph (2)(c), no later than 45 calendar days after subsequent enrollment.
(b) Subsequent screenings. Each early learning coalition shall coordinate with parents and providers for subsequent screenings to be completed annually at redetermination.

(c) Screening intervals. 

1. Initial and subsequent screenings conducted by the parent shall be completed within the first five (5) calendar days of the enrollment or redetermination.

2. Initial and subsequent screenings conducted by the provider or coalition shall be completed within forty-five (45) calendar days of the screening start date.

3. This rule is not intended to limit the number of screenings offered to a child enrolled in a School Readiness program. A coalition may conduct additional screenings at its discretion.

(d) Completion of screenings. Upon initial or subsequent enrollment, the screening instrument shall be available to each parent for completion. A parent can waive their option to be their child’s screener at the time of enrollment or redetermination.

1. Completion by a parent that elects to screen their child(ren) using the SSIS must complete the screening in accordance with subparagraph (2)(c)1. of this rule. The coalition shall make staff persons available to assist parents during the screening, if requested. Screenings not completed by the parent are transferred to the provider or coalition for completion.

2. Completion by child care providers. A screening conducted by a child care provider shall be completed in accordance with subparagraph (2)(c)2. of this rule. The provider shall receive electronic notification of each child that must be screened using the SSIS. In the event the SSIS is non-operational, the early learning coalition shall provide written or electronic notification of each child that must be screened to child care provider no later than 15 calendar days after the screening start date. At a minimum, notification shall include the screening start date, the screening due date, and each child’s name and date of birth. 

3.Completion by early learning coalitions. A screening conducted by a coalition shall be completed in accordance with subparagraph (2)(c)2. of this rule.

4. Each screener can voluntarily complete a screening instrument that solely targets social-emotional domains within the screening intervals described in paragraph (2)(c) of this rule.

(e) Screening Results. Screening results shall be available to each parent no later than 15 calendar days after the screening due date. 

1. Screening results without concerns shall be available to each parent upon completion of the developmental screening within the SSIS.

2. Each early learning coalition shall provide or require a child care provider to provide screening results with concerns in writing to each child’s parent. An early learning coalition shall make staff persons available to explain screening results, if requested by a parent.

(3) Screening Instruments. Each early learning coalition shall select a screening instrument or instruments for use under this rule which meet all of the following criteria:
(a) Covers an age range of at least six weeks to age 60 months;

(b) Addresses, at a minimum, each of the developmental domains established in the performance standards (Florida Early Learning and Developmental Standards: Birth to Five, Form OEL-SR-15, dated October 2017) adopted by Florida’s Department of Education in Rule 6M-4.700, F.A.C;

(c) Takes 30 minutes or less on average to complete per child;
(d) Is supported by research-proven validity tests;

(e) Is supported by research-proven reliability tests;

(f) Is available, at a minimum, in English and Spanish versions;

(g) Is appropriate to be administered by a parent or guardian, child care provider or other professional; and,
(h) Yields results, which can be entered into data fields into an electronic data system.

(4) Exceptions. All children enrolled in the School Readiness program aged six weeks to age 60 months must be screened in accordance with the screening process identified in subsection (2) except children in the following situations:

(a) Children who have been screened in a program other than the School Readiness program within the preceding 12 month period and whose scores were shared with the early learning coalition by the due date established for initial screening in paragraph (2)(a), or subsequent screenings in paragraph (2)(b), and when the screening instrument used meets the criteria in subsection (3), above; or

(b) Children who are receiving services in accordance with an individualized family support plan (IFSP) or individual education plan (IEP), in which the plans have been:

1. Developed or reviewed in the last 12 months by a school district, early intervention program, or other state agency that provides special education and related services; and,
2. Shared with the early learning coalition by the due date established for initial screening in paragraph (2)(b), or subsequent screenings in paragraph (2)(c).

(5) Early Identification and Referral.
(a) Each early learning coalition shall initiate intervention practices, no later than 30 calendar days after receipt of the screening results, for children who show concerns based on their screening results. Intervention practices must address the identified concern(s).
(b) The coalition shall initiate and document intervention practices that match each concern identified by the screening instrument. The process for implementing intervention practices must include:
1. Concern identification. The coalition shall identify areas of concern. Examples include but are not limited to observations in the early learning program, parent and provider interviews and additional screening or assessment.

2. Concern analysis. The coalition shall develop priorities, goals, and an action plan in collaboration with the provider to address the identified concerns. An example includes but is not limited to a documented description of the steps the provider and or family will take to address each concern.

3. Intervention implementation. The coalition shall implement interventions practices when there are areas of concern. Examples include but are not limited to coaching for the provider on making program accommodations and providing parent and teacher education.

4. Plan evaluation. The coalition shall follow up to assess the intervention services provided. Examples include but are not limited to, a review of the action steps to determine if revision to the analysis is necesarry, sufficient gains are made or if a referral to other early intervention services or specialized care under subparagraph (5)(b)5. is needed.

5. Referrals to early intervention services or specialized care, if applicable.

a. Each early learning coalition shall notify in writing, or require a child care provider to notify in writing, the parent of a child who receives a referral under subparagraph (5)(b)5. The notification must include, at a minimum, areas identified through the screening which are of concern and local contact information for the appropriate referral agency.
b. When providing a referral under sub-subparagraph (5)(b)5.a., each early learning coalition must offer to contact the appropriate referral agency. Either the coalition or the child care provider must document the parent’s choice of “yes” or “no” indicating the choice regarding receipt of additional help, the name of the parent, the date, and the child’s name.
(c) A coalition shall document intervention practices or referrals declined by a parent. The coalition shall inform the provider of intervention practices declined by a parent. 
(6) Data.
(a) The early learning coalition shall enter, or require the screener to enter, the child screening data into the single statewide information system no later than the screening due date. The early learning coalition shall enter data from intervention practices into the single statewide information system no later than 30 calendar days after intervention practices.
(b) The early learning coalition shall make the electronic version of the screening results and intervention practices data available to Florida’s Division of Early Learning upon request. The child screening and intervention practices data must include, at a minimum, the following elements:
1. Child name;

2. Child date of birth;

3. Child age;

4. Child ID number, if available;

5. Parent name;

6. Parent contact information, to include: mailing address, email address, and phone number, if available;

7. Date of enrollment in the School Readiness program;

8. Date(s) of screening(s), if screened;
9. Reason for not being screened, if applicable, which may include:
i. Parental objection to the screening; or

ii. Exceptions to being screened in the School Readiness program as described in subsection (4);

10. Screening results, which include a summary of areas in which the child shows concerns based on the screening;

11. Date intervention practices were initiated;

12. Type of intervention practices initiated;

13. Date of referral, if applicable under subparagraph (5)(b)5.; and,
14. Whether the parent elected to receive additional help from the coalition under sub-subparagraph (5)(b)5.b.

Rulemaking Authority 1001.02 FS. Law Implemented 1002.84(5) FS. History–New 11-15-12, Amended 10-3-21.
6M-4.735 Early Learning Professional Development Standards and Career Pathways.

(1) Definitions.

(a) “Career Pathway” is a progression of professional development and training which may include non-credit and credit coursework. Career Pathways address professional educator standards and competencies.

(b) “Credential” is an official designation that identifies an individual’s professional education status or educational qualifications or competencies in a specific field or subject area.

(c) “Florida Early Care and Education Professional Development Registry or Registry” is a database or the process used by the Florida Department of Children and Families (DCF) to track or recognize the progression of completed professional development coursework and trainings of teachers and directors working in child care programs.
(d) “Florida’s Standards and Key Competencies or Competencies” identifies the core knowledge and skills that a School Readiness teacher or director should know and be able to do in order to provide a quality early learning environment.
(e) “Formal Career Pathway” is a sequence of professional development coursework required for an academic degree from an accredited college or university.

(f) “Informal Career Pathway” is a sequence of professional development coursework or in-service trainings taken through the Registry or Registry approved training entity. Coursework and training in the informal career pathway does not lead to an academic degree from an accredited college or university.

(g) “Micro-credential” is a short sequence of training or professional development that leads to mastery in a certain topic, subject or competency, and may stack onto other credentials. 

(h) “Professional Development” is a continuum of continuing education opportunities available for teachers and directors designed to increase and strengthen the knowledge, skills, practices, and dispositions needed for School Readiness programs. 

(i) “Professional Development Designation or Designation” identifies the professional development status or credentials earned along a career pathway.
(j) “Specialization” is a sequence of coursework or training focused on specific topics such as infant-toddler, trauma informed care, inclusion, etc. Specializations can be formal or informal.

(k) “Stackable Credential” is a credential that builds upon prior education or professional development to increase competencies for teachers and directors.

(2) Career pathways. A School Readiness, child care, or VPK Program teacher, director, or other support staff serving children birth to school age may enter a formal or informal career pathway recognized by the Registry upon completion of core training requirements. The requirements for each career pathway are outlined in Form DEL-SR 735, Early Learning Professional Development Standards and Career Pathways Handbook (June 2022), hereby incorporated by reference and may be obtained at the Division website at www.floridaearlylearning.com or by contacting the Division of Early Learning, Department of Education, 325 West Gaines Street, Tallahassee, FL 32399-0400. The incorporated form is also available at: http://www.flrules.org/Gateway/reference.asp?No=Ref-14268.
(a) Core training requirements include satisfactory completion of the following courses through the Registry:

1. Florida Early Learning and Developmental Standards

2. Florida Core Competencies for Early Childhood Educators

3. Trauma-Informed Care for Child Care Professionals

(b) The informal career pathway includes completion of the core training requirements, foundational child care trainings offered through the Registry and attainment of a Florida Staff Credential or its equivalent as recognized by the Florida Department of Children and Families (DCF). Completion of an OEL approved specialization may also be included within the informal pathway.
(c) The formal career pathway includes completion of the core training requirements, foundational child care trainings offered through the Registry and attainment of an associate degree or higher from an accredited institution in an educational field accepted by DCF.
(d) Individuals with a DCF approved educational exemption for foundational child care trainings are eligible to complete an informal or formal career pathway.
(e) A School Readiness, child care, or VPK Program teacher, director, or other support staff serving children birth to school age can earn a professional development designation as an early childhood educator or after-school educator on a career pathway once the teacher or director has successfully completed or attained a credential or academic degree outlined in Form DEL-SR 735, Early Learning Professional Development Standards and Career Pathways Handbook (June 2022). Designations are limited to early childhood educator (ECE) I through III or after-school educator (ASE) I through III. Early childhood and after school educator designations are for individuals working with children from birth to kindergarten entry or birth to school age.

(3) Stackable credentials. A School Readiness, child care, or VPK Program teacher, director, or other support staff serving children birth to school age designated as an early childhood educator I through III (ECE I, ECE II, or ECE III), or an after-school educator I through III (ASE I, ASE II, or ASE III) can complete an identified credential(s) or Registry recognized micro-credential which may be stacked to earn a formal or informal specialization. Educators with a designation may stack multiple identified credentials or Registry recognized micro-credentials to earn a specialization.

(4) Micro-credentials. A School Readiness, child care, or VPK Program teacher, director, or other support staff serving children birth to school age may complete a micro-credential in any of the topics outlined in Form DEL-SR 735 and are not limited to a single micro-credential. Educators shall submit documented proof of a completed micro-credential to the Registry for recognition. Micro-credentials recognized by the Registry can be added to the teacher’s or director’s Registry record at any time and will not expire.

(5) Specializations. A School Readiness, child care, or VPK Program teacher, director, or other support staff serving children birth to school age may complete a specialization in any of the topics outlined in Form DEL-SR 735. Individuals are not limited to a single specialization. Educators shall submit documented proof of completed professional development or earned micro-credential to the Registry for specialization recognition. The Registry shall verify that documentation submitted is valid and meets subject matter and educational institution requirements outlined in Form DEL-SR 735. Informal or formal specializations recognized by the Registry can be added to the teacher’s or director’s Registry record at any time and will not expire.
Rulemaking Authority 1001.213(2), 1002.995(3) FS. Law Implemented 1002.995 FS. History‒New 8-13-20, Amended 6-14-22.

6M-4.740 Program Assessment Requirements for the School Readiness Program.

(1) Definitions. The following definitions are applicable to all rules under Chapter 6M-4, F.A.C.

(a) “Care Level” means the age of the majority (51% or more) of enrolled children in a classroom. Three care levels are used to meet the required observation quota: Infant (ages 0-18 months), Toddler (ages 19-35 months), and Pre-K (ages 36 months-kindergarten entry.)

(b) “Classroom” means any well-defined room in which care is provided or classes are held, or a room arranged with materials and equipment and set up as a learning space with intent to implement a plan of activities for the School Readiness program. The classroom provides a space where learning can take place uninterrupted by outside distractions. If floor to ceiling walls are not present, the classroom walls must be defined by stable barriers, and must adhere to the requirements for such barriers as established in Forms OEL-SR-6202, OEL-SR-6204, and OEL-SR-6206, incorporated by reference in Rule 6M-4.620, F.A.C. Any classroom that is eligible to receive a School Readiness child enrollment at any time is considered a classroom under this definition. Any classroom that serves children in the School Readiness program for less than two (2) consecutive hours a day is not considered a classroom under this definition.

(c) “Composite Classroom” means a School Readiness provider classroom randomly selected through the DEL-defined system to meet the composite score calculation requirements of 50% of classrooms at each care level served by the provider. Observations conducted in Voluntary Prekindergarten (VPK) classrooms within VPK program hours are not subject to random classroom selection and may be used to calculate the Composite Program Assessment Score for the School Readiness program in accordance with paragraph 6M-8.621(5)(b), F.A.C.

(d) “Composite Program Assessment Score” means an average of all DEL-adopted program assessment dimension scores, omitting the negative climate score, if included in the tool.

(e) “Contract Minimum Threshold” means the minimum score required by Section 1002.82(2)(n), F.S., and defined in subsection (2) of this rule, that a provider must achieve on a program assessment to be eligible to contract for the School Readiness program.

(f) “Early Learning Coalition” or “coalition” means the entity charged with administering School Readiness program services pursuant to Sections 1002.83 and 1002.84, F.S. “Early Learning Coalition” or “coalition” includes applicable DEL contractors.

(g) “Negative Climate Score” means the measure of the level of expressed negativity shown by teachers and/or children in a classroom. 

(h) “Observer” means a certified reliable observer for the age group of the classroom being observed, that meets the requirements of Form DEL-SR 740. 

(i) “Personnel” means the director and all teachers entered into the DEL-defined system on the Class Roster and includes all instructional staff assigned to classrooms as lead and assistant teachers. Instructional staff does not include substitutes or others who fill in for an absent teacher or those who are temporarily in a classroom for a teacher break.
(j) “Program Assessment” means the assessment required by Section 1002.82(2)(n), F.S., that measures of the quality of teacher-child interactions, including responsive caregiving, emotional and behavioral support, engaged support for learning, classroom organization, and instructional support for children.

(k) “Quality Improvement Plan” means a targeted twelve (12) month plan to improve program quality using performance goals and strategies.

(l) “School Readiness Child Care Slots” means the number of birth to kindergarten entry School Readiness child care slots paid during a month of service.

(2) Program Assessment Requirements. All School Readiness providers serving children from birth to kindergarten entry must have a program assessment conducted and meet the Contract Minimum Threshold to be eligible to participate in the School Readiness program. School Readiness providers must receive a minimum Composite Program Assessment Score of 4.00 (rounding two decimals) to participate in the School Readiness program. 
(a) A coalition shall waive the Contract Minimum Threshold if the coalition determines that a provider is essential to meet local child care capacity needs, as defined in the coalition’s School Readiness Plan required by Section 1002.85, F.S., and Rule 6M-9.115, F.A.C. Providers that have had the Contract Minimum Threshold waived must be on a Quality Improvement Plan. 

(b) Form DEL-SR 740, Program Assessment Requirements Handbook, dated (November 2022), is hereby incorporated by reference and may be obtained at the Division website at www.floridaearlylearning.com or by contacting the Division of Early Learning, Department of Education, 325 West Gaines Street, Tallahassee, FL 32399. The incorporated form is also available at: https://www.flrules.org/Gateway/reference.asp?No=Ref-14924.
(c) Providers must electronically report in the DEL-defined system a director, the number of classrooms, and teachers and care levels assigned to those classrooms, as outlined in Form DEL-SR 740, Program Assessment Requirements Handbook. Non-exempt providers, or exempt providers that have opted to participate in program assessment requirements pursuant to paragraph (3)(d) of this rule, must submit an updated monthly roster in the DEL-defined system.
(d) Providers must give consent in the DEL-defined system to coalition staff or a third-party contractor to administer a program assessment for each selected classroom.

(e) Providers that fail to comply with paragraphs (2)(c) and (d) of this rule will not have a program assessment conducted and will not be eligible for a contract to provide School Readiness services.

(f) Program assessments will be provided by the coalition annually.

1. Providers that have been determined ineligible to contract based on program assessment scores may request a second assessment that follow the guidelines in Form DEL-SR 740 and subparagraphs (2)(f)3. and 4. of this rule, and is conducted at the provider’s expense by an observer. The new Composite Program Assessment Score must meet the Contract Minimum Threshold for the provider to be eligible for a School Readiness Contract.
2. Providers currently on a Quality Improvement Plan who wish to have a program assessment to conclude their Quality Improvement Plan early may request a second assessment that follows the guidelines in Form DEL-SR 740 and subparagraphs (2)(f)3. and 4. of this rule. The assessment must be conducted at the provider’s expense by an observer to satisfy the requirements of the Quality Improvement Plan prior to the end of the twelve (12) month Quality Improvement Plan.

3. A single classroom will be reassessed and its classroom score will replace the previous classroom score to calculate a new Composite Program Assessment Score, if the teacher previously assessed is still actively teaching in the classroom being reassessed. If the previously assessed teacher is not active in the classroom and the newly assigned teacher is hired after the previous assessment was completed, the single classroom will be reassessed and its classroom score will replace the previous classroom score to calculate a new Composite Program Assessment Score. If the previously assessed teacher is not active in the classroom and the newly assigned teacher was moved from a different classroom, every classroom will be reassessed for the new classroom scores to replace the previous classroom scores.

4. If at the time of the provider’s request for a second program assessment there are less than 50% of the original classrooms in the program assessment baseline or teachers remaining active, new observations shall be made on the randomly selected rooms identified by the DEL-defined system. If the provider adds any new classrooms when its registration is reset, all classrooms selected by the DEL-defined system (50% by care level) must be observed for the second assessment.

(g) Coalitions shall notify providers of their Composite Program Assessment Score within fourteen (14) calendar days after the score is generated. Individual classroom scores and notes shall be provided to providers within fourteen (14) calendar days upon written request by the provider.
(h) Providers currently on a Quality Improvement Plan will have a program assessment completed within sixty (60) calendar days prior to the end of the twelve (12) month Quality Improvement Plan.
(i) For contracted School Readiness providers that score below the Contract Minimum Threshold, the coalition shall terminate the current contract and may revoke the provider’s eligibility for up to five (5) years pursuant to Section 1002.88(2)(a), F.S. The coalition will send written notice of termination to the provider at least thirty (30) calendar days before the termination date. If a current contract is set to expire less than thirty (30) calendar days from the termination date, the coalition shall provide immediate written notification to the provider. Written notification must include a reason and identify the contract revocation period. 

(j) At the time of contracting, the coalition shall use a provider’s most recent Composite Program Assessment Score.

(3) Exemptions.

(a) Providers meeting one of the following shall be exempt from the annual program assessment requirement:

1. A provider has not been cited for one (1) Class I or more than three (3) of the same Class II School Readiness health and safety violations, as defined by rule of the Department of Children and Families or local licensing agency, as applicable, in the two-year period prior to contract execution and is a:

a. Child care center with 20 percent or less of all paid School Readiness child care slots out of the maximum capacity as defined in Forms OEL-SR-6202, OEL-SR-6204, and OEL-SR-6206, incorporated by reference in Rule 6M-4.620, F.A.C., or
b. Family child care homes with two or fewer of paid School Readiness child care slots out of the maximum capacity, as defined in Forms OEL-SR-6202, OEL-SR-6204, and OEL-SR-6206, incorporated by reference in Rule 6M-4.620, F.A.C.

2. Providers that offer only overnight School Readiness services.

(b) Providers will no longer be exempt under this paragraph if the provider is cited for disqualifying health and safety violations or if the provider’s paid School Readiness child care slots meet or exceed the enrollment threshold in paragraph (3)(a) of this rule, during the operating hours of 7:00 a.m. to 6:00 p.m., per its provider type. The coalition shall monitor a provider’s health and safety violations and paid School Readiness child care slots monthly, and, if the provider fails to meet the exemption requirements in paragraph (3)(a) of this rule, the coalition shall notify the provider of the loss of its exempt status within thirty (30) calendar days. To continue contracting for School Readiness services, the provider must receive a program assessment pursuant to subsection (2) of this rule within thirty (30) calendar days of notification.
(c) Providers that are determined to be no longer exempt under subsection (3) of this rule will permanently remain non-exempt and shall have a program assessment conducted annually.

(d) Exempt providers may opt to participate in program assessment requirements by submitting a request in writing to the coalition prior to contracting for the School Readiness program and after registering within the DEL-defined system, as outlined in Form DEL-SR 740. The coalition shall coordinate and complete a program assessment within sixty (60) calendar days of receipt of the request and provider registration within the DEL-defined system. A provider’s request to participate in a program assessment shall constitute a waiver of the exemption and subject the provider to all the requirements of this rule.

(e) If a school-age-only provider changes the current care levels served to include any children ages birth-kindergarten entry and does not require a new contract to be executed, that provider is exempt from program assessment requirements until the provider meets or exceeds the enrollment threshold in paragraph (3)(a) of this rule. Once this threshold is met or exceeded, the program assessment must be conducted in accordance with subsection (2) of this rule. 

(4) Frequency. 
(a) All School Readiness program providers shall receive an annual program assessment prior to executing a School Readiness Contract, unless the provider is determined exempt in accordance with this rule.
(b) In the event of a change where the provider is considered a new provider and must execute a new School Readiness Contract per subsection 6M-4.610(4), F.A.C., the provider may, within thirty (30) calendar days of contract execution, request to retain the most recent Composite Program Assessment Score without having to conduct a new assessment, if the provider can provide documentation to the coalition showing it has retained 80% of personnel listed in the DEL-defined system and there is no change in capacity or classrooms from when the previous assessment was conducted for the remainder of the contract term. Examples of acceptable documentation include current payroll time sheets and evidence in CARES of monitored personnel during the pre-contractual health and safety inspection, classroom rosters, or attendance documentation. The coalition shall determine if the provider meets the requirements of this paragraph.
(c) Providers that achieve a Composite Program Assessment Score of 5.00 or higher (rounded by two decimals) shall have the option for a program assessment to be conducted biennially. To continue to have assessments conducted biennially, providers shall not be cited for one (1) Class I or more than three (3) of the same Class II School Readiness health and safety violations, as defined by rule of the Department of Children and Families or local licensing agency, as applicable, during the biennial period and must retain 80% of personnel listed in the DEL-defined system for the remainder of the contract term. 

(d) Beginning with the 2023-24 School Readiness Contract year, the biennial program assessment designation shall be discontinued. All eligible School Readiness providers that held a biennial program assessment designation prior to the 2023-24 School Readiness Contract year will be subject to annual program assessment requirements in accordance with this rule and must have an annual program assessment conducted prior to executing a 2024-25 School Readiness Contract.
(e) Program assessments conducted during participation in other quality initiatives that meet requirements defined in Form DEL-SR 740, Program Assessment Requirements Handbook, may be used for meeting Contract Minimum Threshold requirements, provided the assessment was conducted for the purpose of overall teacher/child interaction, the most recent Composite Program Assessment Score is used, and the assessment was conducted within the fiscal year applicable for contracting.

(5) Composite Program Assessment Score Calculation.

(a) 50% of the classrooms in every care level (ages infant-Pre-K) served by a provider must be assessed to determine the Composite Program Assessment Score.

1. If there is an odd number of classrooms in a care level, the required number of classrooms shall be rounded up.

(b) Composite Program Assessment Scores shall be calculated using the combined average of the dimension scores, excluding negative climate scores, from each selected composite classroom’s assessment.

1. All composite classrooms must be assessed before a calculation can be made to determine the final Composite Program Assessment Score.

2. After the dimension scores have been averaged, final Composite Program Assessment Scores will be rounded to two decimal places.

(6) Quality Improvement Plans. The Quality Improvement Plan will include performance goals and quality improvement strategies as provided for in Form DEL-SR 20, incorporated by reference in Rule 6M-4.610, F.A.C. Coalitions may choose quality improvement strategies as indicated in the coalition’s approved School Readiness Plan required by Section 1002.85, F.S., and Rule 6M-9.115, F.A.C., to develop Quality Improvement Plans for providers that need to increase program assessment scores.

(a) Providers that have not been determined essential to meeting child care capacity needs per subsection (2) of this rule and that have been on a Quality Improvement Plan for twelve (12) months and do not meet the Contract Minimum. Threshold at the next annual program assessment will have their School Readiness Contract terminated and may have their eligibility revoked for up to five (5) years by the coalition.
(b) The twelve (12) month Quality Improvement Plan period may extend beyond the contract year depending on its start date and is applied for purposes of executing a new contract. 

(c) Providers that have been determined to be essential to meeting child care capacity needs per subsection (2) of this rule and have an active Quality Improvement Plan shall not have a Quality Improvement Plan for more than three (3) consecutive years.  Providers that surpass this number will not be eligible to contract for the School Readiness program for a period of up to five (5) years as determined by the coalition.
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