CHAPTER 69I-10

RULES OF THE BUREAU OF ACCOUNTING

69I-10.080
Stop Orders

69I-10.081
Duplicate Warrants

69I-10.082
Forgeries

69I-10.080 Stop Orders.

Stop order requests on warrants should be made to the Chief Financial Officer in written form, giving all detailed information: warrant number, issue date, fund, FLAIR account code, payee, and amount. When the request for a stop order is placed via telephone by an authorized agency employee, a confirmation in writing is required. Requests received after 4:00 p.m. will be placed on the following workday. Requests for stop order releases should also be made in writing by an authorized agency employee. When a stop order is placed and a duplicate is not issued before the warrant becomes outdated at the end of twelve (12) months, the warrant remains outstanding and is handled as an outdated warrant. Stop orders cannot be placed on warrants if the original is more than twelve months old.

Rulemaking Authority 17.14, 17.29 FS. Law Implemented 17.13, 17.14 FS. History–New 10-21-75, Formerly 3A-10.80, Amended 4-28-96, Formerly 3A-10.080.

69I-10.081 Duplicate Warrants.

When a warrant has been lost, stolen, or otherwise cannot be located, and the payee is entitled to the proceeds, it is necessary for the agency to request that the Chief Financial Officer place a stop order on the warrant in order to obtain a duplicate. This is followed up by the agency with an Affidavit for Duplicate Warrant (Form DFS-A1-408) signed by the payee and notarized, or signed by an authorized agency employee if the warrant was never delivered to the payee. When it has been determined that the original warrant has not been paid, a new warrant bearing the exact information as the original is forwarded to the agency for delivery to the payee. Form DFS-A1-408 (revised 4/99) is hereby incorporated by reference and is available from the Department of Financial Services, Reconciliation Section, 200 East Gaines Street, Tallahassee, Florida 32399-0354. The original warrant should not be cancelled when a duplicate has been issued. In the event that the original warrant is found, the agency is requested to return the original to the Chief Financial Officer to be voided.

Rulemaking Authority 17.14, 17.29 FS. Law Implemented 17.13, 17.14 FS. History–New 10-21-75, Formerly 3A-10.81, Amended 4-28-96, 8-15-99, Formerly 3A-10.081.

69I-10.082 Forgeries.

(1) An Affidavit Attesting to Forgery, Form DFS-A1-409 (revised 4/99), must be filed with the Department of Financial Services within 48 months of the date of the issuance of the original warrant. Form DFS-A1-409, which is hereby incorporated by reference, is available from the Department of Financial Services, Reconciliation Section, 200 East Gaines Street, Tallahassee, Florida 32399-0354.

(2) Requests to the Chief Financial Officer for reissuance of forged warrants should include three original Affidavits Attesting to Forgery. The affidavits should be signed by the payee and notarized. The original warrant will be charged back for collection. When notice of collection and credit to the appropriate fund is made, the agency may issue a new warrant in lieu of the original. If the agency has sufficient cash and budget, the warrant may be reissued upon notification that the warrant has been charged back. Section 117.05(3)(a), F.S., lists the requirements of the State of Florida for notarizing documents. On forgery affidavits that are notarized in another state whose notary laws do not mandate a notary commission number, the Division of Treasury requires that a letter with a copy of that state's notary laws be attached to the affidavit for forgery before they will process that request.

Rulemaking Authority 17.14, 17.29 FS. Law Implemented 17.13, 17.14, 95.11(3)(p), 117.05 FS. History–New 10-21-75, Formerly 3A-10.82, Amended 4-28-96, 5-3-98, 8-15-99, Formerly 3A-10.082.
