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61G4-18.001 Continuing Education Requirements for Certificateholders and Registrants.

(1) Each person who is certified or registered by the Board must, as a condition of each renewal of the certificate or registration, obtain at least 14 classroom or interactive distance learning hours of continuing education in one or more courses from a continuing education provider approved by the Board. Of the required 14 hours of continuing education, up to four (4) hours of credit may be earned by attending a meeting of the Board wherein disciplinary cases are considered. The first complete hour of attendance will satisfy the requirement for continuing education in laws and rules regulating the construction industry, pursuant to paragraph (2)(e), below. At least seven (7) days advance notice of the intent to attend the disciplinary case session must be given to the Board, and the licensee must check in with Board staff prior to the beginning of the disciplinary proceedings. The licensee must sign in and out at breaks and at lunchtime. After the conclusion of the meeting, Board staff will issue a certificate of attendance to the licensee. The licensee must submit documentation of such participation to the Department within five (5) days of the date of issuance of the certificate of attendance. A maximum of four (4) hours will be allowed during a renewal cycle. Credit hours shall be awarded on an hour for hour basis up to a maximum of four hours. Credit hours may not be earned when the licensee attends a disciplinary case session as a party to a disciplinary action. 

(2) All registered contractors and certified contractors are required to complete fourteen (14) hours of continuing education each renewal cycle. Of the fourteen (14) hours, one (1) hour shall be required in each of the following topics: 

(a) Specialized or advanced module course approved by the Florida Building Commission, or the Board;

(b) Workplace safety; 

(c) Business practices; 

(d) Workers’ compensation; and 

(e) Laws and rules regulating the construction industry;

(f) Wind mitigation methodologies, if license is held in the following category: General, Building, Residential, Roofing, Speciality Structure, or Glass and Glazing.

(g) Pool electrical requirements, if license is held in the following category: Commercial pool/spa, Residential pool/spa, Swimming pool/spa servicing, or Residential pool/spa servicing specialty.

The remaining hours may include any of the aforementioned subject matter or general topics as defined hereinafter.

(3) The content of Board approved courses must be business, trade, workers’ compensation, laws and rules related to the construction industry, or safety topics relevant to the construction industry. For purposes of this rule:

(a) Business practice topics include bookkeeping and accounting practices; managing cash flow; estimating and bidding jobs; negotiating and interpreting contracts and agreements; processing change orders; controlling purchasing; scheduling; controlling expenses; insurance and bonding related to construction; complying with payroll and sales tax laws; interpreting financial statements and reports related to construction; complying with Florida laws and rules related to construction, and Chapter 682, F.S., Arbitration Code, chapter 713, F.S., Florida Construction Lien Law, and Chapter 553, F.S., Building Construction Standards.
(b) Trade related courses may be used to satisfy the “general” requirements. These courses may include topics considered as contract administration and project management activities, including management and operation of the day-to-day activities of a construction contracting firm and advanced knowledge of the trade in which the contractor is licensed. Examples include, but are not limited to: preconstruction activities, including design and structural loading; project contracts; permits; plan and specification approvals; construction procedures and operations; methods, materials, tools and equipment as codified in the CSI 16 Division Format or ASTM; maintenance and service; reading plans and specifications; code updates pursuant to Chapter 553, F.S., and related statutes. 

(c) Safety courses include courses related to job site safety in the following topics: OSHA safety; workplace safety programs; safety manuals; procedure of testing and use of tools and equipment.

(d) Workers’ compensation courses include: Compliance with Chapter 440, F.S.; drug free workplace; calculating and assigning workers’ compensation costs; premium modification and adjustments.
(e) Laws and rules related to the construction industry found in Chapters 489, part I, and 455, F.S., Division 61G4, F.A.C.

(f) Wind mitigation methodology, as limited to those topics listed in Section 553.844(2)(b)1.-5., F.S. (2007).

(g) Pursuant to Section 489.115(4)(b)2., F.S., specialized continuing education courses approved for the purpose of allowing Division I certificateholders or registrants to certify plans and specifications on compliance with the wind resistance provisions for one and two family dwellings contained in the Florida Building Code and alternate methodologies approved by the Florida Building Commission are required to comply with Florida Building Code 2017 Section 1609.1.1 Exceptions: 1.-3., hereby incorporated by reference into the rule, and available at http://www.flrules.org/Gateway/reference.asp?No=Ref-09399, and must require the demonstration of proficiency at the completion of such course.

(4) A person who holds more than one certificate or registration issued by the Board is required to complete the continuing education requirements only once during each biennial certification renewal period and only once during each biennial registration period, providing all applicable license numbers to the course provider at the time of registration to ensure proper reporting of CE hours. Workers’ compensation, work place safety and business practice courses approved for the continuing education requirements for persons certified or registered under Chapter 489, Part II, F.S., shall be accepted for continuing education for renewal under this rule.

(5) Any course approved for the continuing education requirements for persons certified under Chapter 468, Part XII, F.S., which meet the criteria for course content approved by this Board, shall be accepted for continuing education for renewal under this rule, for persons who are certified under part XII or who are certified or registered under this part.

(6) The Board shall grant a maximum of four (4) hours of continuing education credit, on an hour for hour basis, to any licensee who participates as a member of any technical advisory committee to the Florida Building Code Commission within the Department of Business and Professional Regulation. The licensee must submit documentation of such participation to the Department within five (5) days of the date of completion.

(7) Continuing education credit shall be granted to instructors, teachers, lecturers, panelists and discussion leaders of a specific continuing education course, on an hour for hour basis, for the first presentation each renewal cycle.

(8) Continuing education credit for a specific course will be awarded only once for each renewal cycle.

(9) A person is not required to complete any continuing education requirements for the year in which a certificate or a registration is initially issued. Any person who obtains a certificate or a registration more than 12 months prior to the end of a biennial period is required to complete seven hours of approved continuing education as a condition of the first renewal of the certificate or registration.

(10) Credit may be earned for assisting in exam development. (See Rule 61G4-18.013, F.A.C.)

(11) A person is not required to complete any of the above continuing education requirements while his or her license is in an inactive status. However, registrants and certificateholders who change licensure status from inactive to active must show proof of completion of fourteen (14) hours of continuing education as required for active renewal for the biennium previous to the requested license activiation.
(12) Any course approved for the continuing education requirements for persons certified under chapter 489, parts I and II, F.S., shall be accepted for continuing education for renewal under this rule.

Rulemaking Authority 455.213(6), 455.2179, 489.108, 489.115 FS. Law Implemented 455.2123, 455.213(6), 455.2177, 455.2178, 455.2179, 455.271(6), 489.115, 489.116 FS. History–New 12-2-93, Amended 5-19-94, 8-16-94, 10-12-94, 1-18-95, 2-4-98, 5-11-99, 7-12-99, 1-23-00, 2-1-00, 12-27-00, 3-25-01, 7-26-04, 9-1-05, 9-27-06, 9-1-07, 11-15-07, 11-17-08, 10-23-12, 3-31-13, 7-19-17, 5-28-18.
61G4-18.002 Definitions.

When used in this rule, the following terms shall have the following meanings:

(1) “Board” means the Construction Industry Licensing Board.

(2) “Course” means any course, seminar or other program of instruction which has been approved by the board for the purpose of complying with continuing education requirements for contractors. “Course” also means any successfully completed core curriculum, construction or business related, course in an accredited two-year or four-year college program leading to a construction or business related degree.

(3) “Classroom Hour” means fifty minutes of instruction, exclusive of any breaks, recesses, or other time not spent in instruction.

(4) “Interactive Distance Learning Hour” means fifty minutes of instruction presented in an alternative nonclassroom interactive distance learning setting, exclusive of any breaks, recesses, or other time not spent in instruction.

(5) “Interactive Distance Learning” means the delivery of educational offerings or courses via the internet and/or other interactive electronic media. Such offerings or courses shall be interactive, providing for the interchange of information between the student, and teacher, and shall provide for the registration, evaluation, monitoring, and verification of continuing education. 

(6) “Course Provider” or “Continuing Education Provider” means the person or legal entity who is registered pursuant to this rule and who is responsible for conducting a course approved pursuant to this rule. The course provider or continuing education provider is responsible for maintaining records regarding the name and license number of each person who attends a continuing education course and for reporting the attendance to the Department in the format and timeframe specified by the Department.

(7) “Person” means any natural person and does not include any corporation, partnership or other type of legal entity.

Rulemaking Authority 455.213(6), 455.2179, 489.108, 489.115 FS. Law Implemented 455.213, 455.2178, 489.115 FS. History–New 12-2-93, Amended 5-17-99, 5-30-00, 3-25-01, 5-28-08.
61G4-18.003 Registration of Course Providers.

(1) Each provider must submit the registration and the course for approval on the Provider Approval Application provided by the Department.

(2) The course provider registration will expire on May 31 of every odd-numbered year and must be renewed to remain valid.

(3) The course provider must submit to the board, in writing, notice of any changes in the information provided in the initial registration of the course provider. The notification must be made within 30 days following the date the change is effective.

(4) The board shall maintain a list of all course provider registered with the board.

(5) The board shall deny approval of, suspend, or revoke the registration of any course provider for any of the following acts or omissions:

(a) Obtaining or attempting to obtain registration or course approval through fraud, deceit, false statements, or misrepresentation of material facts, whether such statements or misrepresentations are made knowingly or negligently.

(b) Failing to provide complete and accurate information in the initial registration or in any notification of change in information.

(c) Failing to timely notify the board of a change in the information required for registration of course providers.

(d) Falsifying of any records regarding the continuing education courses conducted by the course provider or the persons who attended the courses.

(e) Failing to maintain any required records regarding the continuing education courses conducted by the course provider or the persons who attended the courses, including the failure to timely report the names and license numbers of all persons who attended any approved courses in the format and timeframe specified by the Department.

(f) Failing to adequately train the staff responsible for taking attendance at any approved course, failing to verify attendance through photo identification or through a method of identification approved with the course application, and for failing to submit the attendance files electronically to the Department in the format and timeframe specified by the Department.

(g) Failing to provide the board with copies of any document or other information required to be maintained by the course provider pursuant to this rule.

(h) Advertising that a course has been approved by the board prior to the date the approval is granted.

(i) Failing to include provider and course numbers in advertisements.

(j) Failing to disclose in the registration of any course provider any person or entity required to be disclosed.

(k) Disclosing in the registration of any course provider any person or entity required to be disclosed whose course provider registration has been previously suspended or revoked.

(l) Failing to maintain a record of course instructors, as required by subsection 61G4-18.007(2), F.A.C.

(m) Failing to resolve course attendance reporting problems.

(n) Failing to comply with all duties imposed on providers in Section 455.2178, F.S.

(6) A course provider who has had a certificate of registration revoked may not reapply for two (2) years from the date of revocation.

Rulemaking Authority 455.213(6), 455.2179, 489.108, 489.115 FS. Law Implemented 455.213, 455.2178, 455.2179, 489.115 FS. History–New 12-2-93, Amended 1-18-95, 6-5-95, 8-10-95, 11-25-97, 4-15-99, 3-25-01, 7-7-05, 5-15-08, 12-13-09.
61G4-18.004 Approval of Continuing Education Courses.

(1) Each registered course provider shall submit an application for approval of a continuing education course. The application shall be submitted on the provider/course approval application provided by the Department.

(2) The board shall approve any course, seminar or conference in the construction area provided by any university, community college, vocational-technical center, public or private school, firm, association, organization, person, corporation, or entity which meets the criteria provided in this rule, provided said entity has registered as a provider with the board.

(3) The application shall include the total number of classroom or interactive distance learning hours, the course syllabus, a detailed outline of the contents of the course, the name and qualifications of all instructors known at the time of the application and the minimum qualifications of any instructors not known at the time of the application. Course instruction time shall be separated into intervals of no more than twenty-five (25) minutes. Each interval shall contain a descriptive outline stating the subject matter in such detail so as to describe the content of the interval. In addition, a course provider making application to offer interactive distance learning must submit documents indicating the following:

(a) The means by which the course will demonstrate interactivity between the student and course provider within a maximum of 24 hours, which promotes student involvement, and demonstrates that the course measures learning and addresses comprehension of content at regular intervals.

(b) The means by which the course provider is able to monitor student enrollment, participation and course completion.

(c) The means by which the course provider will be able to satisfactorily demonstrate that stated course hours are consistent with the actual hours spent by each student to complete the course.

(d) The means by which the provider will assure qualified instructor(s) will be available to answer questions and provide students with necessary support during the duration of the course.

(e) That the student will be required to complete a statement at the beginning and end of the course that indicates that he/she personally completed each module/session of instruction.

(f) The means by which the course provider will verify student identification.

(4) The board shall approve continuing education courses which appropriately relate to the general business skills or the technical skills required of certificateholders or registrants, which contains sufficient educational content to improve the quality of a contractor’s performance, and which is taught by qualified instructors.

(5) A continuing education course which addresses specific technical materials or trade knowledge shall be approved.

(6) A course which constitutes a sales presentation or promotion will not be approved for continuing education credit.

(7) Continuing education course approval is valid for three (3) years from date of issue, provided no substantial change is made in the course and the approval status of the provider has not expired or been suspended or revoked. Substantial changes made in any course will require a new approval of that course. A provider must reapply for course approval ninety (90) days prior to the date of expiration of course approval in order to prevent a lapse in course approval.

(8) The board shall approve or deny any application for a continuing education course at the first meeting of board held no more than 90 days after the date the application was submitted. If the application is denied, the board shall identify the specific reasons for the denial in writing.

(9) A course which has been denied may be resubmitted to the board with modifications.

(10) The board shall not deny nor withdraw approval for any course on the basis that another course provider is conducting the same or similar course approved by the board.

(11) If a course is approved, the board shall assign the course a number. The course provider shall use the course number in the course syllabus, in all other course materials used in connection with the course and in all written advertising materials used in connection with the course.

Rulemaking Authority 455.213, 455.2123, 489.108, 489.115 FS. Law Implemented 455.213, 455.2123, 455.2179, 489.115 FS. History–New 12-2-93, Amended 7-20-94, 1-18-95, 7-2-95, 11-25-97, 5-30-00, 3-25-01, 11-10-03, 1-24-05, 8-28-05, 4-17-08, 9-20-15, 7-4-16.
61G4-18.005 Qualifications of Course Instructors.

(1) All course instructors shall be qualified, by education or experience, to teach the course, or parts of a course, to which the instructor is assigned.

(2) Any person with a four year college degree or graduate degree is qualified to teach any course in their field of study provided they are currently active in their respective field.

(3) Any active or inactive state certified or registered contractor, or standard licensed inspector, standard licensed plans examiner, or standard licensed building code administrator with at least five years experience may teach any technical course regarding construction within the scope of their license. However, no individual whose license is suspended or revoked as a result of any licensing Board discipline shall teach or serve as a continuing education course instructor.

(4) The board may not reject a course based upon the proposed instructors, but may approve a course contingent on certification by the course provider that all instructors meet those minimum requirements before conducting that course, and before advertising that the course is approved for continuing education credit.

(5) A course provider may request approval by the board regarding the qualifications of a particular instructor for a particular course.

Rulemaking Authority 489.108, 489.115 FS. Law Implemented 489.115 FS. History–New 12-2-93, Amended 11-25-97, 10-8-09.
61G4-18.006 Course Syllabus.

(1) Each course shall have a course syllabus which will specify the name of the course, the number of the course assigned by the board, the name and address of the course provider and a description or outline of the contents of the course.

(2) Each person who registers for a course must be given the course syllabus prior to the beginning of the course. The syllabus may be distributed when the person registers their attendance at the course.

Rulemaking Authority 489.108, 489.115 FS. Law Implemented 489.115 FS. History–New 12-2-93.
61G4-18.007 Required Records Maintained by Course Providers.

Each course provider must maintain the following records with respect to each course:

(1) The time, date and place each course is completed.

(2) The name, address and qualifications of each instructor who teaches any portion of the course and whether each instructor has been approved by the board.

(3) The name, address and certificate or registration number of each person who registered for the course.

(4) The original sign-in sheet used at the site of the course to register persons who attend each course. The sign-in sheet shall require every person to print their name, list their contractor’s license number and sign their name.

(5) The course syllabus used for each course.

(6) For interactive distance learning courses, in lieu of the original sign-in sheet required in subsection (4), the course provider shall maintain and provide a record of the registration, login, course access log, including total time accumulated which demonstrates that course hours are consistent with the actual hours it takes to complete the course, and course completion date and time. In lieu of providing a document bearing the contractor’s signature, the course provider shall provide the student’s identity verification data, which shall include the student’s password and the student’s mother’s maiden name.

(7) Each person who successfully completes an approved course shall be issued a certificate of completion by the course provider. The certificate of completion shall contain the name and the certification or registration number of the person who completed the course, the course provider, the course name, the course number, the date(s) the course was offered, the total number of continuing education hours successfully completed in each subject covered by the course, and whether the course includes workers’ compensation, workplace safety or business practices.

(8) The course provider must electronically provide to the Department the list of attendees at each of its offered courses within thirty (30) calendar days of the completion of the course or prior to the licensee’s renewal date, whichever occurs sooner. This list shall include the provider’s name and provider number, the name and certification or registration number of the attendee, the date the course was completed, and the course number.

(9) All documents from the provider must be submitted electronically to the Department and must be in a form as agreed to by the Department and the provider. Failure to comply with the time and forms requirements will result in disciplinary action taken against the provider and affect the course approval.

(10) Each continuing education provider must maintain its attendance records for at least four (4) years after the completion of each course. Upon request, these records must be made available for inspection by the Department or its agent at a reasonable time and location. Each course provider shall provide the Department with copies of any of these required records, upon request by the Department.

(11) The Department shall initiate disciplinary action against a continuing education provider either by request of the Board or on its own motion for failure to comply with its duties under this section.

Rulemaking Authority 455.2123, 455.213(6), 455.2178, 489.108, 489.115(4)(b) FS. Law Implemented 455.2123, 455.213(6), 455.2178, 489.115(4)(b) FS. History–New 12-2-93, Amended 7-2-95, 11-25-97, 4-15-99, 5-30-00, 3-25-01, 7-26-04, 3-15-05.
61G4-18.009 Certifications of Completion.

(1)(a) It is the certificateholder’s or registrant’s responsibility to maintain proof of completion of continuing education courses for three years.

(b) Proof of completion may be substantiated by an affidavit of the course provider, a certificate of completion issued by the course provider, or a certified copy of a school transcript. If none is available an affidavit of two other persons who attended the course, accompanied by certificates of completion for each, will be accepted.

(2) Falsifying or fraudulently representing completion of required continuing education courses in order to renew a certificate or registration, or failing or refusing to provide proof of completion of such courses, shall be a violation of Section 489.129(1)(a), F.S., punishable by penalties up to and including revocation of the certificate or registration.

Rulemaking Authority 455.213(6), 489.108, 489.115 FS. Law Implemented 489.115, 489.129(1)(a), (8) FS. History–New 12-2-93, Amended 1-18-95, 4-15-99, 3-25-01.
61G4-18.010 Advertising of Continuing Education Courses.

(1) A course provider may not advertise a course as one approved by the board for continuing education until such approval is granted by the board.

(2) A course provider may not include any false or misleading information regarding the contents, instructors or number of classroom hours of any course approved under this rule.

(3) A course provider must include its provider number and course number(s) in all advertising.

Rulemaking Authority 489.108, 489.115 FS. Law Implemented 489.115 FS. History–New 12-2-93, Amended 1-18-95.
61G4-18.011 Continuing Education Courses Required by Disciplinary Action.

(1) Courses approved under Rules 61G4-18.001-.011, F.A.C., shall be accepted as compliance with final orders of the board requiring continuing education.

(2) The certificates of completion of such courses shall be forwarded to the executive director of the board within the time limits stated in the final order.

Rulemaking Authority 489.108, 489.115 FS. Law Implemented 489.115 FS. History–New 12-2-93.
61G4-18.012 Fees.

(1) The fee for registering each continuing education provider shall be two hundred fifty dollars ($250.00).

(2) The fee for reviewing each continuing education course approval application shall be twenty-five dollars ($25.00) per credit hour, not to exceed one hundred fifty dollars ($150.00) per course.

Rulemaking Authority 489.108, 489.115 FS. Law Implemented 455.2179(3), 489.109, 489.115 FS. History–New 12-2-93, Amended 1-18-95.
61G4-18.013 Exam Development.

(1) Notwithstanding any of the foregoing provisions, the Board shall grant continuing education credits to any licensee who participates in exam development with the approval of the Board upon electronic submission of documentation of such participation within five (5) business days of the date of participation by either the Department or a testing provider under contract with the Department.

(2) One (1) continuing education credit hour shall be given for every fifty (50) minute clock hour of participation in exam development.

(3) Exam development specifically includes all exam question development activities and workshops on task analyses.

Rulemaking Authority 489.108, 489.115(4) FS. Law Implemented 489.115(4) FS. History–New 11-12-95, Amended 2-6-96, 3-25-01.
61G4-18.014 Continuing Education Seminars.

Rulemaking Authority 489.108, 489.115(4) FS. Law Implemented 489.115(4) FS. History–New 4-15-99, Repealed 11-2-09.
