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61G19-9.001 Continuing Education for Biennial Renewal.

(1) Except as noted below, prior to the end of each biennial certification period, all certificate holders shall complete a minimum of fourteen (14) classroom or interactive distance learning hours of continuing education courses, which shall include a minimum of two (2) hours in the area of accessibility, and a minimum of two (2) classroom or interactive distance learning hours in the area of Florida laws and rules (other than accessibility and ethics) and, effective in the licensure renewal biennium that begins December 1, 2007, one (1) classroom or interactive distance learning hour in the area of ethics as a condition of the biennial renewal of all certifications held by the certificate holder.

(2) “Interactive Distance Learning” means the delivery of educational offerings or courses via the internet and/or other interactive electronic media. Such offerings or courses shall be interactive, providing for the interchange of information between the student and the teacher, and shall provide for the registration, evaluation, monitoring, and verification of continuing education. The courses shall be accessible at locations and times determined by the student.

(3) “Interactive Distance Learning Hour” means sixty minutes of instruction presented in an alternative nonclassroom interactive distance learning setting, exclusive of any breaks, recesses, or other time not spent in instruction.

(4) “Laws and Rules” as used in subsection (1), above, means the study and examination of the related subject matter as is exemplified and contained within chapters 320, 468, 553, 471, 481, 489 (as it relates to licensure and scope of practice), and 713 (as it relates to permitting), F.S., and their associated rules in the Florida Administrative Code (F.A.C.) as listed in the Board’s Candidate Information Bulletin (CIB) online. “Ethics” as used in subsection (1), above, means the study and examination of the subject matter contained within chapter 112, part III, F.S., and other ethical principles enumerated in chapter 468, part XII, F.S.

(5) Applicants who are first certified when there is more than one-half of their initial biennial certification period remaining, shall only be required to complete a minimum of seven (7) hours of continuing education courses, which shall include a minimum of one (1) hour in the area of accessibility, prior to the end of their initial biennial certification period as a condition of the initial renewal of all certifications held by the certificate holder.

(6) Applicants who are first certified when there is one-half or less of their initial biennial certification period remaining, shall not be required to complete any hours of continuing education courses as a condition of the initial renewal of all certifications held by the certificate holder.

(7) For those certificate holders who are certified in more than one certification category, completion of the minimum number of hours of continuing education course requirements as set forth above shall be sufficient for the biennial renewal of all certifications held by the certificate holder. All license numbers held by the certificate holder should be submitted by the certificate holder to the provider at the time of course registration.

(8) A certificate holder shall maintain continuing education course completion certificates for a period of three (3) years.

Rulemaking Authority 455.2124, 455.213(6), 468.606, 468.627 FS. Law Implemented 455.2124, 455.213(6), 468.627 FS. History–New 5-23-94, Amended 5-21-95, 11-28-95, 6-9-97, 1-4-00, 4-23-01, 3-19-02, 6-10-02, 6-1-03, 1-10-07, 7-1-08.

61G19-9.002 Continuing Education Course Providers.

The following courses and course providers satisfy the continuing education requirement:

(1) Courses conducted by an accredited university, college, junior college or community college, or by an official government agency or the military; and,
(2) Courses conducted by a recognized national or state trade or civil organization, any business association, private entity, or person provided the following conditions are met:

(a) The course shall be registered with the Board; and,
(b) The instructor must be a certified building code administrator, inspector, plans examiner, professional engineer, registered architect, certified contractor, or a substantially similar authority in the field qualified as prescribed in rule 61G19-9.005, F.A.C.

Rulemaking Authority 468.606 FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 4-23-01.

61G19-9.003 Registration of Course Providers.

(1) All providers are required to register with the Board, before providing continuing education courses, on Board-approved registration form DBPR BCAIB 5, Application for Continuing Education Course Approval/Renewal and Provider, effective July, 2013, incorporated in DBPR rule 61-35.008, F.A.C., copies of which may be obtained from the Board office. Renewal for course providers is required May 31 of every odd year.

(2) Registration forms shall include the provider’s name, address, and phone number, and the names, addresses, and phone numbers of each person or entity with an ownership interest in the provider or who are entitled to receive a percentage of revenues from the course provider.

(3) The Board shall maintain a list of all registered course providers.

(4) Course providers shall notify the Board in writing within thirty (30) days of the effective date of any changes in information required to be listed on the initial registration.

(5) The course provider shall not offer any continuing education courses if the provider status has expired, or if the provider fails to renew or is disciplined.

(6) No provider may allow a licensed instructor to conduct any course or seminar offered by the provider if the instructor’s license has been disciplined and has not been released from the terms of the final order in the disciplinary case. Upon receipt of notice that the instructor is under discipline, the provider shall, within seven (7) days, write to the Board office and confirm that the instructor is no longer conducting any course or seminar offered by the provider. For the purposes of this subsection, a letter of guidance or a reprimand shall not constitute “under discipline.”

(7) If the course provider has been disciplined by the Department for anything other than not renewing the license, the provider cannot reapply to the Division for two (2) years from the date of the Final Order.

(8) Course providers shall comply with section 455.2178, F.S., with regard to electronic filing of attendance rosters to the department.

Rulemaking Authority 468.606, 468.627(5) FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 11-28-95, 10-1-97, 6-5-01, 6-13-07, 12-26-07, 10-12-15.
61G19-9.004 Approval of Courses.

(1) Any provider registered pursuant to this chapter may apply for approval of a continuing education course. The application must be submitted on a Board-approved form, DBPR BCAIB 5, Application for Continuing Education Course Approval/Renewal and Provider, effective July, 2013, incorporated in DBPR rule 61-35.008, F.A.C., copies of which may be obtained from the Board office. Applications must be submitted a minimum of ninety (90) days prior to the date the offering begins.

(2) Upon receipt of a course application and the appropriate fee, the Board may approve any course, seminar, or conference in the construction area provided by any university, college, junior college, community college, vocational-technical center, public or private school, firm, association, organization, person, corporation, or entity which meets the criteria of this part.

(3) The application shall include the total number of classroom hours, the course syllabus, a detailed outline of the contents of the course, and the names and qualifications of all instructors known at the time of application.

(4) The Board shall approve continuing education courses which have sufficient educational content to improve the certificate holder’s inspection and technical skills, which are taught by qualified instructors, and which otherwise fulfill the requirements of this part. Course approval is valid for two (2) years from the date of approval unless the provider expires or is disciplined.

(5) The Board shall approve or deny any application for course approval at the first Board meeting held more than thirty days after the date the application is received by the board. If the application is denied, the Board shall inform the applicant in writing of the specific reasons for denial within fifteen days of its decision.

(6) A course which has been rejected by the Board may be resubmitted with modifications.

(7) The Board shall not deny or withdraw approval of a course on the basis that another course provider is conducting the same or a similar Board-approved course.

(8) If a course is approved, the Board shall assign the course a number. The course provider shall print the Board-assigned number on the course syllabus, on all printed material used in connection with the course, and in all written advertising used in connection with the course.

(9) Of the required fourteen (14) continuing education hours, up to three (3) hours credit may be earned by attending a single day meeting of the Board. Licensees shall give at least seven (7) days advance notice to the Board of their intention to attend the meeting for continuing education credit. Licensees shall check in with the Clerk of the Board prior to the meeting and must sign in and out for breaks and lunch periods. Continuing education credit will be awarded on an hour-for-hour basis. A maximum of three (3) hours of continuing education credit per biennium may be earned in this manner. Licensees shall not be credited for attending any meeting in which the licensee is a party in any matter involving their license or eligibility for licensure or in any matter which action is initated by them or on their behalf; nor shall a licensee receive credit for attending meetings of a committee of the Board. At the conclusion of the meeting, the clerk will provide a certificate of attendance which licensees will maintain for three (3) years.

(10) After a course has been approved by the Board, any substantive changes in the course content requires reapplication of the course to be submitted for approval by the Board.

(11) The Board approves those continuing education courses approved by the Construction Industry Licensing Board; the Electrical Contractors’ Licensing Board; and the Board of Architecture and Interior Design.

(12) The course instructor shall receive continuing education credit equal to the total approved credit for that course if they submit this documentation at the request of the Department. Credit may not be granted for teaching the same course more than once in each biennium.

(13) Of the required fourteen (14) continuing education hours, up to seven (7) hours credit may be earned by attending a meeting of the Florida Building Commission within the Department of Business and Professional Regulation, or any of the meetings of any technical committees of the Commission. Certificate holders shall be responsible for obtaining and maintaining satisfactory proof of attendance at such meetings as specified in rule 61G19-9.008, F.A.C. A copy of proof of attendance must be submitted to the Board office or Department upon request of completion to ensure that continuing education credit is awarded.

Rulemaking Authority 468.606, 468.627 FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 5-21-95, 10-1-97, 8-17-99, 4-23-01, 1-2-02, 12-10-02, 10-7-15, 10-23-17.
61G19-9.0045 Approval of Proctored Telecourses and Interactive Distance Learning Courses.

(1) Telecourses which are proctored shall be subject to the same conditions of approval as a classroom or seminar course wherein the course completion is measured by attendance and credits provided in the form of contact hours.

(2) An interactive distance learning continuing education activity offered by a provider registered under this rule chapter must meet the standards for approved courses outlined in this rule chapter and, furthermore, must include a testing mechanism on which a passing score must be attained by the licensee prior to the issuing of credit.

(3) An application for approval of an interactive distance leaning continuing education activity shall include the total number of interactive distance learning hours, the course syllabus, a detailed outline of the contents of the course, and the name and qualifications of all instructors.

Rulemaking Authority 468.606 FS. Law Implemented 468.627 FS. History–New 11-21-95, Amended 2-13-02.

61G19-9.005 Qualifications of Course Instructors.

(1) Course instructors shall be qualified as follows:

(a) Any standard building code administrator, standard plans examiner, or standard building inspector may teach any course within the scope of his license;

(b) Any person with a four year college or graduate degree may teach a course in their field of study;

(c) Any state certified contractor with at least five (5) years experience may teach any technical course within the scope of the contractor’s license; and,
(d) Substantially qualified authorities may teach courses within their area of expertise.

(2) The Board shall not reject a course based upon the proposed instructors, but may approve a course contingent on certification by the course provider that all instructors meet the minimum requirements before conducting that course, and before advertising that the course is approved for continuing education credit.

(3) A course provider may request approval by the Board regarding the qualifications of a particular instructor for a particular course.

(4) No individual who has had a professional license suspended or revoked shall be eligible to instruct a continuing education course.

Rulemaking Authority 468.606, 468.627 FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 11-28-95, 12-3-00, 4-23-01, 10-12-15.
61G19-9.006 Course Syllabus.

(1) Each course provider shall prepare a course syllabus for each course. The syllabus shall state the name of the course, the course number assigned by the Board, the name and address of the course provider and a detailed outline with timeframes of the contents of the course.

(2) Prior to the course, course providers shall provide either in a printed format or access to an electronic version, a course syllabus to each person who registers for the course.

Rulemaking Authority 468.606 FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 4-23-01, 6-28-07, 5-9-19.

61G19-9.007 Records Required to be Maintained by Course Providers.

(1) Course providers shall maintain the following records with respect to each course:

(a) The time, date, and place each course is conducted;

(b) The name, address, and qualifications of each instructor who teaches any portion of the course;

(c) The name, address, and certificate number of each person who registered for the course;

(d) The original sign-in sheet used at the site of the course to register people attending each course. Course providers shall require every person to print their name and license number, and sign their name on the course sign-in sheet; and,
(e) The course syllabus used for each course.

(f) Certificates of completion for each person completing a course containing the name and the license number of the person who completed the course or have the ability to electronically reproduce a copy of the certificate if required by the Department or the registered attendee.

(2) Course providers shall maintain the required records for each course at least four (4) years following the date the course is completed.

(3) Upon request by the Board, each course provider shall provide the Board with copies of any required records.

(4) For interactive distance learning courses, in lieu of the original sign-in sheet required in paragraph (1)(d), above, the course provider shall maintain and provide a record of the registration, login, course access log, and course completion. In lieu of providing a document bearing the contractor’s signature, the course provider shall provide the student’s identity verification data, which shall include the student’s password and the student’s mother’s maiden name.

Rulemaking Authority 468.606 FS. Law Implemented 455.2178, 468.627 FS. History–New 5-23-94, Amended 11-2-00, 4-23-01, 2-13-02, 5-9-19.

61G19-9.009 Advertising of Continuing Education Courses.

(1) Course providers shall not advertise a continuing education course as one approved by the Board until such approval is officially granted by the Board.

(2) Course providers shall not include any false or misleading information regarding the contents, instructors or number of classroom hours of any course approved under this rule.

Rulemaking Authority 468.606 FS. Law Implemented 468.627 FS. History–New 5-23-94, Amended 4-23-01.

61G19-9.010 Continuing Education Courses Required by Disciplinary Action.

(1) Continuing education courses approved under the provisions of this part shall satisfy final orders of the board requiring continuing education as a disciplinary measure.

(2) The disciplined certificate holder shall submit proof of completion of the required amount of continuing education to the Board within the time stated in the final order.

Rulemaking Authority 468.606 FS. Law Implemented 468.627 FS. History–New 5-23-94.

61G19-9.011 Continuing Education Course Provider Fees.

(1) The fee for registering or renewing each continuing education provider shall be $100.00.

(2) The fee for reviewing each continuing education course approval application shall be $25.00 per four (4) classroom hours; the minimum fee shall be $25.00, the maximum fee shall be $200.00.

(3) Government agencies providing continuing education shall pay no fee for course or provider approval.

Rulemaking Authority 468.606 FS. Law Implemented 455.2179(3), 455.219, 468.627 FS. History–New 5-23-94, Amended 4-12-95, 4-23-01, 6-13-07.
