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61G1-23.010 Responsible Supervising Control Over Architectural Practice in the Architect’s Office.

(1) Each architectural office maintained for the preparation of drawings, specifications, reports and other professional work shall have an architect duly registered with the Board of Architecture & Interior Design within that office with full authority and in responsible charge, having direct knowledge and supervising control over such work. This rule (61G1-23.010, F.A.C.) does not address the procedures required of an architect in sealing and signing work which falls within the definition of “interior design” as that term is defined in section 481.203(8), F.S. The responsible supervising control which is required of architects prior to sealing and signing architectural documents as that term is used in section 481.221(4), F.S., shall mean:

(a) Personal supervision by the architect exercised throughout the preparation of documents, instruments of service, specifications, reports or other work which requires the seal and signature of a registered architect; 

(b) Review, approval, modification, or adoption, as the architect’s work of any documents, instruments of service, specifications, reports or other work, so long as the aforesaid were prepared in the architect’s offices by an employee of the architect, or by an agent of the architect under a written agreement with the architect to assist in the preparation of such documents.

(2) The architect providing responsible supervisory control must be a full time employee within that office location in responsible control for projects in that office. Therefore an architect can only provide responsible supervisory control over one location.

(3) An architect may be the qualifier of several business entities but can only be the architect providing responsible supervisory control over one business location pursuant to subsection (2) of this rule. Every office offering architecture services must have a resident full time architect meeting the requirements of this rule.

Rulemaking Authority 481.203(16), 481.2055 FS. Law Implemented 481.205(4), 481.221(4), 481.223, 481.225 FS. History–New 11-21-94, Amended 7-3-03.

61G1-23.015 Responsible Supervising Control Over Architectural Practice Outside of the Architect’s Office.

An architect may seal and sign any documents, instruments of service, specifications, reports or other work which requires the seal and signature of a registered architect prepared outside of the architect’s office, so long as all of the procedures set forth below are met. This rule (61G1-23.015, F.A.C.) does not address the procedures required of an architect in sealing and signing work which falls within the definition of “interior design” as that term is defined in section 481.203(8), F.S.

(1) The architect accepts professional responsibility for all architectural design activities of a project performed outside of the architect’s office throughout design development and the production of all documents and instruments of service. The architect shall prepare and maintain as evidence of the architect’s continuing effort in such work: written calculations, correspondence, time records, check prints, telephone logs, site visit logs or research done for the project and shall provide such evidence to state or local authorities upon their request.

(2) The architect maintains written documentation that the architect has personally supervised the preparation of all documents and instruments of service, reviewed all project data, personally inspected the project site and entered into a written agreement with the persons preparing the documents accepting professional responsibility for such work.

(3) The architect makes certain, if the work which the architect intends to seal and sign has been prepared by another person outside the architect’s office, that whenever such final work is submitted to a client, building owner or building user, the architect is present during such submissions in order to respond to questions from the client, owner or user. The architect shall maintain written minutes of such a submission meeting.

(4) If an architect fails to maintain written documentation of the items set forth in subsections (1)-(3) above, when such are applicable, then the architect shall be considered to be in violation of section 481.221(4), F.S., and the architect shall be subject to disciplinary penalties as provided in paragraph 61G1-12.004(2)(c), F.A.C., “Plan Stamping.”

Rulemaking Authority 481.2055 FS. Law Implemented 481.203(16), 481.205(4), 481.221(6), 481.223, 481.225 FS. History–New 11-21-94.

61G1-23.020 Responsible Supervising Control Over Interior Design Documents Which Require an Architect’s Seal and Signature for Building Permit Purposes.

When an architect is required to seal and sign work for building permit purposes which falls within the definition of interior design as defined in Section 481.203(8), F.S., the following procedures shall be used:

(1) The architect’s seal and signature shall be placed upon the work and constitute a certification that the architect has in fact analyzed all the interior design work done by the original designer and is able to document and produce, such evidence upon request.

(2) The architect shall take professional responsibility for the documents which the architect has sealed and signed and in no way can the architect be exempted from such responsibility.

(3) Documents, instruments of service, specifications, reports or other work which requires the seal and signature of a registered architect need not be recreated by the architect.

(4) The title block, seal and signature of the registered interior designer shall be placed on the documents, as well as the printed name, address, signature and seal of the registered architect shall also be placed on the documents as provided in Rule 61G1-16.003, F.A.C.

(5) The above-mentioned procedures are intended only to set forth the basis upon which an architect may seal and sign interior design documents reflecting work defined in Section 481.203(8), F.S., and may not be used for the sealing and signing of any other design activities which require an architect’s seal and signature under the provisions of Part 1 of Chapter 481, F.S. The procedures for sealing and signing of all other activities are controlled by Rule 61G1-23.010, 61G1-23.015 or 61G1-23.020, F.A.C.

Rulemaking Authority 481.2055 FS. Law Implemented 481.221(4), 481.223, 481.225 FS. History–New 11-21-94.

61G1-23.025 Responsible Supervising Control for Documents for Exempt Buildings Which Require an Architect’s Seal and Signature for Building Permit Purposes.

The procedures set forth in Rule 61G1-23.015, F.A.C., shall also be followed when an architect is required by local building ordinance to sign and seal plans for buildings which unlicensed persons are authorized to design under the exceptions contained in Sections 481.229(1)(a)-(c), F.S.

Rulemaking Authority 481.2055 FS. Law Implemented 481.221(4), 481.223, 481.225, 481.229 FS. History–New 11-21-94, Amended 5-13-04.

61G1-23.030 Standards for Architectural Supervision in Construction or Marketing Offices.

(1) An architectural office which is a construction or field office is not considered as offering architectural services to the public, and therefore, does not need a separate architect assigned directly to such office.

(2) An architect shall not be required to be assigned to a marketing office. A marketing office is defined as an office of an architectural firm wherein no production of drawings, specifications, reports or other professional work occurs and is intended solely for the purpose of advertising or marketing an architectural firm’s services to the public. The client contact permitted as a marketing office by non-registered persons shall only include marketing a firm’s qualifications and capabilities. No other professional activities shall be performed at this office.

(3) Any architect or architectural firm can advertise in any medium, including the telephone directory yellow pages, even if no office is physically present in the area of the advertisement. Such advertisement or listing, however, shall not mislead the public into believing that the phone number and address given is capable of offering architectural services to the public if in fact the phone or address listed is not an architectural office and shall be clearly listed or designated as a marketing office only or a construction or field office, as applicable.

(4) All firms shall notify the Board of Architecture and Interior Design of the location of all marketing offices and the individuals who will be assigned to such office within sixty (60) days of such an assignment.

Rulemaking Authority 481.2055 FS. Law Implemented 481.221(4), 481.223, 481.225, 481.229 FS. History–New 11-21-94, Amended 5-13-04.

61G1-23.040 Responsible Supervising Control Over Interior Design Practice in the Registered Interior Designer’s Office.

Each interior design office maintained for the preparation of drawings, specifications, reports and other professional work shall have a registered interior designer duly registered with the Board of Architecture and Interior Design within that office with full authority and in responsible charge, having direct knowledge and supervising control over such work. The responsible supervising control which is required of interior designers prior to sealing and signing interior design documents as that term is used in Section 481.203(16), F.S., shall mean:

(1) Personal supervision by the registered interior designer exercised throughout the preparation of documents, instruments of service, specifications, reports or other work which requires the seal and signature of a registered interior designer; or

(2) Review, approval, modification, or adoption, as the registered interior designer’s work of any documents, instruments of service, specifications, reports or other work, so long as the aforesaid were prepared in the registered interior designer’s offices by an employee of the registered interior designer, or by an agent of the registered interior designer under a written agreement with the registered interior designer to assist in the preparation of such documents.

Rulemaking Authority 481.2055 FS. Law Implemented 481.203(16) FS. History–New 8-21-95, Amended 2-17-15.
61G1-23.050 Responsible Supervising Control Over Interior Design Practice Outside of the Registered Interior Designer’s Office.

A registered interior designer may seal and sign any documents, instruments of service, specifications, reports or other work which requires the seal and signature of a registered interior designer prepared outside of the registered interior designer’s office, so long as all of the procedures set forth below are met.
(1) The registered interior designer accepts professional responsibility for all interior design activities of a project performed outside of the registered interior designer’s office throughout design development, and the production of all documents and instruments of service. The registered interior designer shall prepare and maintain as evidence of the registered interior designer’s continuing effort in such work, written calculations, correspondence, time records, check prints, telephone logs, site visit logs or research done for the project and shall provide such evidence to state or local authorities upon their request.

(2) The registered interior designer maintains written documentation that the registered interior designer has personally supervised the preparation of all documents and instruments of service, reviewed all project data, personally inspected the project site and entered into a written agreement with the persons preparing the documents accepting professional responsibility for such work.

(3) The registered interior designer makes certain, if the work which the registered interior designer intends to seal and sign, has been prepared by another person outside the registered interior designer’s office, that whenever such final work is submitted to a client, building owner or building user, the registered interior designer is present during such submissions in order to respond to questions from the client, owner or user. The registered interior designer must maintain written minutes of such a submission meeting.

(4) If a registered interior designer fails to maintain written documentation of the items set forth in subsections (1)-(3) above, then the registered interior designer shall be considered to be in violation of Sections 481.221(7), F.S., and the registered interior designer shall be subject to disciplinary penalties as provided in paragraph 61G1-12.004(2)(c), F.A.C., “Plan Stamping.”

Rulemaking Authority 481.2055, 481.221(7) FS. Law Implemented 481.221(7), 481.2551 FS. History–New 8-21-95, Amended 2-17-15.
61G1-23.060 Standards for Interior Design Supervision in Field or Marketing Offices.

(1) An interior design office which is a marketing office is not considered as offering interior design services to the public, and therefore, does not need a separate interior designer assigned directly to such office.

(2) An interior designer shall not be required to be assigned to a marketing office. A marketing office is defined as an office of an interior design firm wherein no production of drawings, specifications, reports or other professional work occurs and is intended solely for the purpose of advertising or marketing an interior design firm’s services to the public. The client contact permitted as a marketing office by non-registered persons shall only include marketing a firm’s qualifications and capabilities. No other professional activities shall be performed at this office.

(3) Any interior designer or interior designing firm can advertise in any medium, including the telephone directory yellow pages, even if no office is physically present in the area of the advertisement. Such advertisement or listing, however, shall not mislead the public into believing that the phone number and address given is capable of offering interior design services to the public if in fact the phone or address listed is not an interior design office and must be clearly listed or designated as a marketing office only.

(4) All firms shall notify the Board of Architecture and Interior Design of the location of all marketing offices and the individuals who will be assigned to such office within sixty (60) days of such an assignment.

Rulemaking Authority 481.2055 FS. Law Implemented 481.221(5), 481.2251, 481.229 FS. History–New 8-21-95, Amended 5-13-04.
