CHAPTER 60D-3

PROCEDURES FOR DELEGATION OF SUPERVISORY AUTHORITY FOR THE EQUIPPING,
REPAIR, ALTERATION AND CONSTRUCTION OF FIXED CAPITAL OUTLAY PROJECTS
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60D-3.001 Purpose.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 2-10-76, Formerly 13D-9.01, Amended 12-24-90, Formerly 13D-9.001, Repealed 12-27-17.

60D-3.002 Definitions.

(1) “Department”: The Department of Management Services.

(2) “Division”: The Division of Real Estate Development and Management of the Department of Management Services.

(3) “Agency”: Any Department of the State of Florida, other than the Department of Management Services, for which the Division is empowered by statute to administer the construction of facilities.

(4) “Pool facility”: A facility which is part of the Florida Facilities Pool.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 2-10-76, Formerly 13D-9.02, Amended 3-18-86, 12-24-90, Formerly 13D-9.002.

60D-3.003 Project Eligibility.

Projects in the following areas, other than pool facility projects, shall be eligible for delegation by the Department of Management Services to other State Agencies based on their capability for project administration.

(1) Procurement of equipment and services or specialist consultant services.

(2) Repair, replacements, or alterations.

(3) New construction.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 2-10-76, Formerly 13D-9.03, Amended 3-18-86, 12-24-90, Formerly 13D-9.003.

60D-3.004 Delegation Procedure.

(1) Each agency shall initially certify its own administrative capability to properly handle in a timely and efficient manner, the authority it has requested. This certification shall be clearly stated by the agency in its request. Staff experience, credentials, and workload must be addressed. The method to be used by the Agency and control measures to be effected must be outlined. The Director of the Division will review the request and make recommendations to the Secretary of the Department for or against delegation. The Secretary will review the recommendations and will grant or deny the request based on his evaluation of the information supplied to him.

(2) The Agency shall review and report upon its work progress, at least semi-annually, to the Division as evidence that its staff is handling their delegated authority in a timely and efficient manner. Failure to pursue the project diligently or to report work progress shall be grounds for the Division to rescind its authority.

(3) If delegation is to be granted, the Agency will be notified of the decision in writing and shall enter into an agreement with the Department confirming its commitment to comply with the terms and conditions of the delegation action.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 2-10-76, Amended 4-8-85, Formerly 13D-9.04, Amended 12-24-90, Formerly 13D-9.004.

60D-3.005 Terms and Conditions of Delegations.

(1) In each instance, based on Agency resources and capability, the Department will establish terms and conditions of delegation; these will be set forth in an agreement to be made between the Department and the Agency. The Agency will be responsible for ensuring that all funds encumbered under the authority are administered in accordance with the agreement and in accordance with all applicable statutory requirements. Fiscal accounting will be provided in accordance with Rule 60D-3.006, F.A.C.

(2) Terms and conditions of delegation will be established in the agreement by category with respect to project type and will provide varying degrees of authority with respect to administration of fixed capital outlay projects. The categories of delegation will be as follows:

(a) Category A – Provides authority for all of the Department’s duties during all stages of the project's development with bi-annual reports of status furnished by the delegate agency to the Division.

(b) Category B – Provides authority for all of the Department’s duties ONLY during the construction phase of the project or for the separate procurement of labor, materials, equipment and/or furnishings with bi-annual reports of status and a completion certificate to be furnished by the delegate agency to the Division.

(c) Category C – Provides authority for all of the Department’s duties ONLY during the construction phase of the project or for the separate procurement of labor, materials, equipment and/or furnishings, with bi-annual reports of status and a completion certificate to be furnished by the delegate agency to the Division, and with final inspection of the construction work by Division professional staff.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 2-10-76, Amended 4-8-85, Formerly 13D-9.05, Amended 12-24-90, Formerly 13D-9.005.

60D-3.006 Delegation of Responsibility for the Provision and Maintenance of Accounting Records.

The responsibility for the provision and maintenance of accounting records is hereby delegated to each agency for which an appropriation of funds for a fixed capital outlay project is provided in an appropriation act. Authority for approval or disapproval of payments for services performed or material or equipment supplied is NOT delegated.

(1) The Department reserves the sole right to approve or disapprove the appropriateness of payments for contracts performed. Invoices which are not promptly vouchered by the delegate agency upon approval by the Division may be vouchered directly to the Comptroller by the Division with copies of the transactions forwarded to the delegate agency for accounting purposes.

(2) Accounting records shall be provided and maintained by the delegate agency in accordance with generally accepted governmental accounting principles, Florida Statutes and the rules of the Department of Financial Services.

(3) The delegate agency shall provide the Division with a statement of condition showing the current fiscal status of each project or sub-project account every July fifteenth and January fifteenth. The statement shall include the following:

(a) The description and full amount of each commitment.

(b) The date and amount of each invoice and pay request, the date the invoice or pay request was received by the agency accounting office, the date the goods or services were approved by the Division, the date the voucher was filed with the Comptroller, the date the warrant was received from the Comptroller, the date the warrant was mailed to the vendor, the voucher number, the warrant number, the original amount of the invoice or pay request and the warrant amount for each disbursement for each commitment.

(c) The date, amount and reason for any interest payment made according to Florida law.

(d) The current balance of each commitment.

(e) The date, amount and reason for any reversion of funds.

Rulemaking Authority 255.30 FS. Law Implemented 255.30 FS. History–New 4-8-85, Formerly 13D-9.06, Amended 12-24-90, Formerly 13D-9.006.
